
St. Luke Catholic School

Welcome

PARENT-STUDENT HANBOOK

Welcome to the Parent Student Handbook. It provides essential information about the policies and procedures
that St. Luke Catholic School expects parents and students to understand and follow. By reading the Handbook
and signing the Acknowledgment, parents and students agree to be bound by the school’s Code of Conduct and
all other school policies and procedures. You can print out a copy of the Handbook if you wish, but the binding
document is the one that is online. St. Luke Catholic School reserves the right to amend the Parent Student
Handbook at any time. Parents/guardians will be notified of any amendments and will be asked to sign an
acknowledgment of receipt.
 

 
ACCEPTANCE OF HANDBOOK

 

                        St. Luke Catholic School

                       Parent/Student Policies Agreement Form

 

 

Acceptance of Parent/Student Handbook

Our family has read the St. Luke Catholic School Parent/Student Handbook. We are aware of, understand, accept,
and agree to follow the policies and procedures stated in the Handbook. We acknowledge that the school has the
right to amend the Handbook during the school year as needed, and we agree to follow the policies and
procedures as may be added or amended. We understand that we may be asked to withdraw our child/ren from
the school or our child/ren may not be invited to return the following year, if we fail to fulfill our responsibilities
under the Handbook, and any additions and amendments that may be made. Our signatures below indicate our
commitment to fulfill our obligations according to the requirements of the Handbook.
Father/Guardian Signature _______________________________________ Date _________________

Mother/Guardian Signature _______________________________________ Date:_________________

 
Print student names and grades:

 

Student's First Name _____________________________________________________ Grade_____

 

Student's First Name _____________________________________________________ Grade_____

 

Student's First Name _____________________________________________________ Grade_____

 

 
Student's First Name _____________________________________________________ Grade_____

 

Please return this signed form promptly to the School Office.

ARCHDIOCESAN GUIDELINES—These may be found on our school website www.stlukelions.org.  Upon
reading the school and archdiocesan guidelines, please sign this acknowledgement form and return to

school promptly.
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INTRODUCTION TO THE HANDBOOK

We are St. Luke Catholic School!  Home of the
Lions!

School.................................   (626) 291-5959

Fax …………………..…..….  (626) 285-5367

Church................................   (626) 291-5900

Day Care.............................   (626) 695-0376          

Website...............................   www.stlukelions.org
 

We are excited to share the spiritual and academic development of your child this year.  We support you, the primary

educator of your child and share the hopes and dreams for their future.  We wish to extend an open policy of

communication and invite you to share and discuss all aspects of your child's experience here at St. Luke Catholic

School.  There are many avenues of communication which include Back to School Night, the handbook, weekly email

communication and newsletter, general parent meetings, teacher newsletters and web pages, the school website,

conferences, and individual discussions.   We welcome your calls and will direct you to the person who can best meet

your needs.  Your interest and participation is critical to a successful school year for your child and the community.
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Mission Statement and Philosophy

The Mission Statement

St. Luke the Evangelist Catholic School is a family community that provides a strong spiritual and academic foundation.

We strive to educate the whole child.  In partnership with parents, our goal is to graduate our students as effective

witnesses of Christ in the world.

The Statement of Philosophy

We, the community of St. Luke Catholic School, embrace our mission of helping our students to learn the message
of Jesus Christ through the experiences of worship, community, and service.  We strive to build a Catholic Christian
foundation that will ground them in Christ throughout their lives, thus enabling them to spread the Good News.

We endeavor to lead them to an ever deeper perception of the precious gift of faith through active participation
in the sacramental and spiritual life of the Church.  We help students to recognize the many talents God has given
them.  We challenge students to a life of Christian service, as well as to an acceptance of their Christ-mandated
role as justice-seekers and peacemakers in our multicultural society.

We are aware that our ever-changing society often promotes values incompatible with Catholic Christian beliefs. 
We very consciously work at creating in our school a community built on principles of responsibility, love, respect,
and forgiveness.  We strive to enable each child to realize his or her own self-worth and to develop a healthy
sense of self-esteem.

We seek to promote the holistic growth of each child.  While always striving for academic excellence, we recognize
that each child is a unique individual.  We provide varied learning experiences in order to encompass the diverse
learning styles, creativity, and physical development of our students.

We recognize that parents are the primary educators of their children.  We join together with them to foster the
academic and spiritual education of our students.  This enables faculty, parents, and students to work together as
one to create a harmonious learning experience in our St. Luke Community.
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Integral Student Outcomes (ISO) / Learning Expectations

Schoolwide Learning Expectations/ISO

We expect each graduate to strive to be:

1.  a CATHOLIC who:

     a.  knows Church teachings, history, traditions, and works for social justice

     b.  worships with the Church Community

     c.  participates in a life of service

2.  a LEARNER who:

     a.  has a basic foundation in all academic subjects and technology

     b.  is organized and possesses study skills

     c.  thinks critically and solves problems

     d.  is curious, open-minded, and an independent thinker

     e.  is knowledgeable in the area of Fine Arts

3.  an EFFECTIVE COMMUNICATOR who:

     a.  listens and speaks appropriately

     b.  writes effectively

4.  an ACTIVE COMMUNITY MEMBER who:

     a.  respects life and diversity

     b.  respects authority and follows rules

     c.  cooperates with others

5.  an INDIVIDUAL who:

     a.  is creative

     b.  presents a sense of self-worth
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History of the School

HISTORY

 
The history of St. Luke Catholic School is closely associated with the begi n ning of St. Luke Parish. The parish was
established in July of 1946 and in September 1947, a temporary school was founded. The first pastor, Reverend James Hour
i han, and his parishioners aimed to fulfill the words of Jesus, "Suffer the little children to come unto me, for of such is the
Kingdom of Heaven". Realizing the advantage of a Catholic educatio n for their children , they deemed n o sacrifice too great
to accomplish the founding of a school.
 
To construct a permanent school was out of the question because St. Luke Parish was heavily in deb t .   Plans for a
temporary sc h oo l were drawn.   Father Harry Meade of North Hollywood had just constructed a beautifu l school and had at
his disposal frame classrooms which he had used for a number of years.   He offered them to the people of St. Luke Parish
without any recompense.   In due time, they were moved onto the property at Cloverly and Broadway and the men of the
Holy Name Society worked to remodel the rooms.  One hundred eighty children were enrolled in the first six grades.
 
The Sisters of the Immaculate Heart of Mary accepted the invitation to teach in and administer the new school.   On
September 13, 1947, Sister Marie Christine was appointed principal.   The rest of the staff was composed of Sister
Mary Joseph, Sister Annette, and Mrs. J. H. Raben.
 
In 1956, a new wing of the school was completed. With the increase in school enrollment, larger quarters had to be built.  
Fourteen classrooms were in operation , eight in the old wing and six in the new wing.   Within two yea r s, 16 classrooms
were used by over 800 children.   In 1957 grass was planted and a fence constructed along Live Oak and Cloverly for the
safety of the children.   It was the hope of the par i shioners that these facilities would adequate l y care for the educational
needs of the children of St. Luke Parish.
 
On June 30, 1969 the Immaculate Heart Sisters, under the direction of Sister Anita Caspary, withdrew from St. Luke
Catholic School.   The Sisters of the Immaculate Heart under Sister Eileen MacDonald agreed to continue to staff the school.
  The Sisters were assisted by a qualified and able lay teach i ng staff, who served a total enrollment of approximately 300
students in grades 1- 8.   As t ime went on there was a drop i n enrollment.   The Archdiocese asked that where there were
double classes of each grade, one class be dropped each year.  Since 1978 there have been single classes for grades 1-8.
 
In 1988, an extra classroom was converted to a computer lab, with the Writing - to- Read Program beg i nning in the spring of
1989.   In the same year, the Sisters of the Immaculate Heart of Mary withdrew from their residency at St. Luke Parish.   In
1990, the first lay principal in the school's history, Mrs. Mary Higgins, was appointed by Reverend Thomas King, the pastor.
  This marked the beginning of St. Luke Catholic School being staffed entirely by lay personnel.   In 1991 , the school was
renovated, including the installation of air conditioning, new lighting, paint, carpeting, and windows.   In addi t ion, unused
classrooms were converted to a science lab, an art r oom, a music room, a library, and a staff workroom.   Also in 1991, a
kindergarten was started.   In 1992, the convent was converted to the Parish Administration Center.   In November of 1993,
the new parish hall opened, and the school's new asphalt playground and sand play area were completed.   In 1993 the parish
began incorporating girls as altar servers, which helped to increase our student service to the parish.
 
In 1994, Mrs. Nancy Koester was hired as principal.   In 1998, the choir and liturgy committee began.   In January of 2000, the
playground was brought up t o code by replacing the sand with a rubber- based padding and new play equipment was
installed.   In 2001, St. Luke Catholic School students began participating in academic decathlon.   Mrs. Koester relocated to
Missouri in 2003. 
 
Mr. David Zuber was hired and served as principal in August of 2003 to March of 2006.   In the   2004- 2005 school year, a
storage room was redesigned to serve as the office for the administrative assistant.   In 2006, gates and cameras were installed
around the plant to make it a closed campus. Maintenance of the school grounds is reviewed annually and is an ongoing
process.   Mr. Zuber left mid- year due to personal illness, and Mrs. Connie Lespron took over as acting principal from March
of 2006 through June of 2006. 
 
Mrs. Erin Barisano was hired in 2006 by Pastor Donald Grasha.   In 2008 speech and debate began.   In 2009 robotics and
graphic design began.   In the fall of 2012, the Transitional Kindergarten commenced with a total of nine students.   Spirit
squad began in 2013.   Mrs. Barisano was hired as Assistant Superintendent in the Los Angeles Archdiocese and left in June
of 2013. 
 
In  2013,  Ms.  Yvette  Jefferys  and   Mrs. Nancy Nicholas  were  named  as  co-principals  for   the 2013-2014 school year
by Father Mark Strader, pastor.  In June of 2014, Mrs. Nancy Nicholas retired, and Ms. Yvette Jefferys became the sole
principal.  In July 2014, Mrs. Carol Desy was named as vice principal. In 2014, the theater program commenced with our
first performance beginning in December 2014.  Since its foundation in 1947, St. Luke Catholic School has been committed
to quality Catholic education.
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Accreditation

Accreditation

St. Luke Catholic School is fully accredited through WASC/WCEA.  The accreditation confirms our commitment to
excellence in education.  St. Luke Catholic School follows the Los Angeles Archdiocesan standards and guidelines,
in addition to the Common Core Curriculum/California State Standards.
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School Personnel Lists

Welcome to the St. Luke Catholic School Family!  

                                Staff: 

                                   School Secretary:  Ms. Kimberly Braun

                                    TK/K:  Miss Megan Goodson
                                                Mrs. Patti Travis
                                               

                                Faculty:
                                   TK/Kindergarten:  Mrs. Carol Desy/Mrs. Ana De Castro

                                    Grade 1:  Mrs. Christina Hernandez

                                    Grade 2:  Mrs. Tiffany Carmona

                                    Grade 3:  Mr. Peter Delgado

                                    Grade 4:  Mr. Pascual Diaz

                                    Grade 6:  Mr. Michael Romo

                                    Grade 7:  Mrs. Melissa Bocanegra/Mrs. Ana De Castro

                                    Grade 8:  Mrs. Andrea Leon

                                    Science:  Mrs. Ana De Castro

                                    Vice Principal:  Mrs. Carol Desy

                                    Principal:  Ms. Yvette Jefferys

                                    Pastor:  Father Mark Strader
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School Schedule and Calendar

SCHEDULE
School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m., as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 

Tentative Calendar 2019-2020.pdf
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School website and social media

The school website is updated periodically with information.  The weekly newsletter, school handbook, and
calendar are posted on the school website. Email addresses for administration, faculty, and staff are available on
the website.  In addition, you can link to each individual teacher's website.  The website includes pertinent class
and academic information.
  

School Website...............................    www.stlukelions.org

Facebook...........................................    St. Luke Catholic School Temple City

Instagram..........................................     stlukecatholicschool
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Relationship of School to Parish

St. Luke Catholic School is one of the biggest ministries under the parish.  We all work collaboratively for the best
interests of all of the constituents of St. Luke Catholic Parish.

Topic-2-16-3

Additional School governance information

BIRTHDAY CELEBRATION POLICY

Birthday party invitations may not be passed out at school, unless all members of the class (or all of the boys or all
of the girls) are invited.  It is also hurtful when only a certain group is picked up at school for a party; others feel
excluded.  Please make other arrangements. Parent cooperation in this area is imperative.  You may bring a small
treat, such as a cupcake, cookie, or popsicle to share with the whole class.  However, we do not want parties/pizza
parties taking place at school.
 

BOOKS AND PROPERTY

 
All hard bound books and some soft cover books are the property of the school and must be cared for
respectfully and returned at the end of the school year in good condition.  Books should always be covered and
free of writing and logos.  Students will be billed for lost books, damaged books, damage to the property of
others, or to school property.  Lost books must be paid for, before replacements are given.  Re- registration is
conditional on the return of all textbooks.
  All sweatshirts, sweaters, jackets, coats, lunch boxes, and other personal property must be marked with
the owner's name and grade.
 

 

CELL PHONE POLICY

Cell phones are not allowed in classrooms.  If for individual safety reasons a student requires a cell phone,
it must be turned OFF and remain in the student's backpack.  Cell phones may not be used by students on
campus.  Students may only use the office or School Care phones on campus. Cell phones used on campus
will be confiscated and returned only to the parent/guardian.  A second violation may result in holding the
cell phone until the end of the term.  Any student found using a cell phone will receive disciplinary action.  St. Luke
Catholic School is not responsible for any lost, damaged, or stolen cell phone on school property.

 

DROP OFF AND DISMISSAL PROCEDURES

Please follow the directions of the school safety patrol team at all times.  Drive with patience and refrain from
talking on cell phones during the drive through process; we need your full attention at this time!

Arrival in the morning:  Speed limit is 5 mph.  Enter the church parking lot from Broadway or Cloverly.  Please
follow the flow of traffic.  Carefully proceed through the line following the directions of the Safety Patrol on duty. 
In order to keep a good traffic flow for all drivers in the car line, you may pull your car up near the field to "situate"
your student(s) backpacks or to fasten your student(s) into a child safety seat.  Absolutely NO students, parents, or
safety patrol members are to walk behind or around the cars in the line.  If you need to drop off items to the
School Office in the morning please proceed to the drive through, drop off your student(s), park in church lot, and
enter the school through the front doors.

NO STUDENT OR SAFETY PATROL DROP OFFS IN THE PAC PARKING LOT.

 

Dismissal in the afternoon:  Cars again enter the church parking lot from Broadway or Cloverly using extremely
slow speed (5 mph) and watching for moving children and adults.  Students are waiting in the dismissal area and
will proceed to enter the cars on the right only.  Students are not permitted to walk around cars in the safety lane.
You do not need to look for your child as you are driving through the line--that is why the safety team is on duty. 

Drivers are always to be moving forward, no backing up in the line.  Please have patience and always be alert for
directions from the safety patrol team.  EXTREME CAUTION IS DEMANDED OF ALL DRIVERS for the safety of
all.  Speed limit is 5 mph.  CHILDREN ARE NOT TO BE PICKED UP AT ANY OTHER LOCATION.  PLEASE DO
NOT USE YOUR CELL PHONE WHILE IN THE CAR LINE.  THIS IS A SAFETY HAZARD TO YOU AND OUR
STUDENTS.
 

Walkers

Students may only be released to walk home at school dismissal time if a written release signed by parent(s) has
been sent to the school office in advance.  All written authorizations must be renewed yearly.  It is the
responsibility of the parents to discuss all necessary safety issues with the student(s).  Student walkers will exit the
gate through the PAC parking lot after the dismissal bell rings.
 No student may remain on campus without adult supervision for any event after dismissal.  Students not
supervised, will be signed into School Care and charges will incur.

 

ELECTRONIC DEVICES

No electronic games are allowed on school grounds or school field trips.  Electronic devices that are used for
reading may be utilized, but the school is not responsible for them.

EMERGENCY PREPAREDNESS
Emergency Cards are kept in the office, the earthquake cage, and in School Care.  It is imperative that the office
have several numbers of contacts in the event of an emergency.  Please notify the office IMMEDIATELY if you or
one of the people listed on your child's emergency card have a change of home address, phone number, and/or
work location.  It is most important that these records be kept up to date.  In your absence, your child/ren may be
released only to those names listed on the emergency card.  Please list persons other than yourself/spouse on
reverse side of the card.
 

Earthquake Disaster Plan

The school conducts regular earthquake disaster drills. The students assemble on the field in designated areas
under adult supervision.  According to state law the students will be released only to a parent or to another
person designated by the parents on the Emergency Cards. 

Briefly, instructions for the parents are:
     1.  DO NOT phone the school.  Lines will be needed for emergency use.
     2.  Tune in to your radio
     3.  Report to release area to sign out student/s
     4.  Pick child/ren up
     5.  Volunteer assistance, if you are able
     6.  Be calm
 

EXTRA-CURRICULAR ACTIVITIES

Academic Decathlon•
A Cappella•
CYO Sports – see academic eligibility•
Graphic Design•
Math Club•
Robotics•
Safety Patrol•
Speech and Debate•
Spirit Squad•
Student Council•
Theater•

 
Academic Eligibility

Students with satisfactory grades are eligible.  This would be determined by the teacher and principal.  Any
teacher may remove a student from extracurricular participation at any time during the trimester based on lack of
effort, poor test performance, lack of homework, persistent tardiness to class, or failure to demonstrate
appropriate progress on long-term projects or assignments.  A student so removed will be    re-eligible within a
reasonable amount of time identified by the teacher, depending on student performance improvement.  At the
discretion of the administration, a student may be removed temporarily or permanently from participating, based
on conduct violations as identified in this handbook.

 

FACULTY  MEETINGS
School will be dismissed at 2:00 p.m. on Mondays for faculty/staff meetings.
 

FIELD TRIPS

Educational field trips are a regular part of the instructional program.  They should not be viewed as "free days" on
which students may be absent from school.  A written permission from a parent is necessary before a student
can participate in a field trip.  Classes are permitted to have at least one educational field trip each year.
Telephone calls or hand written notes will not be accepted in lieu of proper forms. Students who fail to submit the
proper form will not be allowed to participate in the field trip.
 

FREE DRESS

Free dress days are awarded by the administration during certain school or school related activities.  This is a
privilege given to those who observe the uniform regulations.  Any student who violates the uniform policy may
have their free dress privileges revoked.   Students are expected to wear proper clothing; i.e. dress that reflects
modesty, cleanliness, and good taste. 

As such, the following will be acceptable:

Jeans, as well as jean shorts, may be worn as long as they are not excessively tight, and are clean, and
have NO holes. Jeans must fit. BAGGY PANTS are not allowed.

1.

Walking shorts, may be worn as long as they are modest, not tight, and are not too short, aiming more
towards the knee.

2.

Closed toe shoes MUST be worn WITH socks or stockings, but tennis shoes are preferred for safety
reasons. Open-toed shoes or sandals are not allowed.

3.

Skirts that are appropriate in length aiming towards knee (approximately 3 inches above knees when
kneeling is the limit.)

4.

ONLY stud earrings may be worn, one in each earlobe (girls only)5.
The following may NOT be worn:6.

make-up of any kinda.
tank tops, halter tops, cropped tops, midriffs or spaghetti strapsb.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.
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RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.
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SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.

 
V

 
VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.
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Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.
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Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 
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Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.
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Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.
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Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check
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School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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                       Parent/Student Policies Agreement Form

 

 

Acceptance of Parent/Student Handbook

Our family has read the St. Luke Catholic School Parent/Student Handbook. We are aware of, understand, accept,
and agree to follow the policies and procedures stated in the Handbook. We acknowledge that the school has the
right to amend the Handbook during the school year as needed, and we agree to follow the policies and
procedures as may be added or amended. We understand that we may be asked to withdraw our child/ren from
the school or our child/ren may not be invited to return the following year, if we fail to fulfill our responsibilities
under the Handbook, and any additions and amendments that may be made. Our signatures below indicate our
commitment to fulfill our obligations according to the requirements of the Handbook.
Father/Guardian Signature _______________________________________ Date _________________

Mother/Guardian Signature _______________________________________ Date:_________________

 
Print student names and grades:

 

Student's First Name _____________________________________________________ Grade_____

 

Student's First Name _____________________________________________________ Grade_____

 

Student's First Name _____________________________________________________ Grade_____

 

 
Student's First Name _____________________________________________________ Grade_____

 

Please return this signed form promptly to the School Office.

ARCHDIOCESAN GUIDELINES—These may be found on our school website www.stlukelions.org.  Upon
reading the school and archdiocesan guidelines, please sign this acknowledgement form and return to

school promptly.
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INTRODUCTION TO THE HANDBOOK

We are St. Luke Catholic School!  Home of the
Lions!

School.................................   (626) 291-5959

Fax …………………..…..….  (626) 285-5367

Church................................   (626) 291-5900

Day Care.............................   (626) 695-0376          

Website...............................   www.stlukelions.org
 

We are excited to share the spiritual and academic development of your child this year.  We support you, the primary

educator of your child and share the hopes and dreams for their future.  We wish to extend an open policy of

communication and invite you to share and discuss all aspects of your child's experience here at St. Luke Catholic

School.  There are many avenues of communication which include Back to School Night, the handbook, weekly email

communication and newsletter, general parent meetings, teacher newsletters and web pages, the school website,

conferences, and individual discussions.   We welcome your calls and will direct you to the person who can best meet

your needs.  Your interest and participation is critical to a successful school year for your child and the community.
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Mission Statement and Philosophy

The Mission Statement

St. Luke the Evangelist Catholic School is a family community that provides a strong spiritual and academic foundation.

We strive to educate the whole child.  In partnership with parents, our goal is to graduate our students as effective

witnesses of Christ in the world.

The Statement of Philosophy

We, the community of St. Luke Catholic School, embrace our mission of helping our students to learn the message
of Jesus Christ through the experiences of worship, community, and service.  We strive to build a Catholic Christian
foundation that will ground them in Christ throughout their lives, thus enabling them to spread the Good News.

We endeavor to lead them to an ever deeper perception of the precious gift of faith through active participation
in the sacramental and spiritual life of the Church.  We help students to recognize the many talents God has given
them.  We challenge students to a life of Christian service, as well as to an acceptance of their Christ-mandated
role as justice-seekers and peacemakers in our multicultural society.

We are aware that our ever-changing society often promotes values incompatible with Catholic Christian beliefs. 
We very consciously work at creating in our school a community built on principles of responsibility, love, respect,
and forgiveness.  We strive to enable each child to realize his or her own self-worth and to develop a healthy
sense of self-esteem.

We seek to promote the holistic growth of each child.  While always striving for academic excellence, we recognize
that each child is a unique individual.  We provide varied learning experiences in order to encompass the diverse
learning styles, creativity, and physical development of our students.

We recognize that parents are the primary educators of their children.  We join together with them to foster the
academic and spiritual education of our students.  This enables faculty, parents, and students to work together as
one to create a harmonious learning experience in our St. Luke Community.
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Integral Student Outcomes (ISO) / Learning Expectations

Schoolwide Learning Expectations/ISO

We expect each graduate to strive to be:

1.  a CATHOLIC who:

     a.  knows Church teachings, history, traditions, and works for social justice

     b.  worships with the Church Community

     c.  participates in a life of service

2.  a LEARNER who:

     a.  has a basic foundation in all academic subjects and technology

     b.  is organized and possesses study skills

     c.  thinks critically and solves problems

     d.  is curious, open-minded, and an independent thinker

     e.  is knowledgeable in the area of Fine Arts

3.  an EFFECTIVE COMMUNICATOR who:

     a.  listens and speaks appropriately

     b.  writes effectively

4.  an ACTIVE COMMUNITY MEMBER who:

     a.  respects life and diversity

     b.  respects authority and follows rules

     c.  cooperates with others

5.  an INDIVIDUAL who:

     a.  is creative

     b.  presents a sense of self-worth
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History of the School

HISTORY

 
The history of St. Luke Catholic School is closely associated with the begi n ning of St. Luke Parish. The parish was
established in July of 1946 and in September 1947, a temporary school was founded. The first pastor, Reverend James Hour
i han, and his parishioners aimed to fulfill the words of Jesus, "Suffer the little children to come unto me, for of such is the
Kingdom of Heaven". Realizing the advantage of a Catholic educatio n for their children , they deemed n o sacrifice too great
to accomplish the founding of a school.
 
To construct a permanent school was out of the question because St. Luke Parish was heavily in deb t .   Plans for a
temporary sc h oo l were drawn.   Father Harry Meade of North Hollywood had just constructed a beautifu l school and had at
his disposal frame classrooms which he had used for a number of years.   He offered them to the people of St. Luke Parish
without any recompense.   In due time, they were moved onto the property at Cloverly and Broadway and the men of the
Holy Name Society worked to remodel the rooms.  One hundred eighty children were enrolled in the first six grades.
 
The Sisters of the Immaculate Heart of Mary accepted the invitation to teach in and administer the new school.   On
September 13, 1947, Sister Marie Christine was appointed principal.   The rest of the staff was composed of Sister
Mary Joseph, Sister Annette, and Mrs. J. H. Raben.
 
In 1956, a new wing of the school was completed. With the increase in school enrollment, larger quarters had to be built.  
Fourteen classrooms were in operation , eight in the old wing and six in the new wing.   Within two yea r s, 16 classrooms
were used by over 800 children.   In 1957 grass was planted and a fence constructed along Live Oak and Cloverly for the
safety of the children.   It was the hope of the par i shioners that these facilities would adequate l y care for the educational
needs of the children of St. Luke Parish.
 
On June 30, 1969 the Immaculate Heart Sisters, under the direction of Sister Anita Caspary, withdrew from St. Luke
Catholic School.   The Sisters of the Immaculate Heart under Sister Eileen MacDonald agreed to continue to staff the school.
  The Sisters were assisted by a qualified and able lay teach i ng staff, who served a total enrollment of approximately 300
students in grades 1- 8.   As t ime went on there was a drop i n enrollment.   The Archdiocese asked that where there were
double classes of each grade, one class be dropped each year.  Since 1978 there have been single classes for grades 1-8.
 
In 1988, an extra classroom was converted to a computer lab, with the Writing - to- Read Program beg i nning in the spring of
1989.   In the same year, the Sisters of the Immaculate Heart of Mary withdrew from their residency at St. Luke Parish.   In
1990, the first lay principal in the school's history, Mrs. Mary Higgins, was appointed by Reverend Thomas King, the pastor.
  This marked the beginning of St. Luke Catholic School being staffed entirely by lay personnel.   In 1991 , the school was
renovated, including the installation of air conditioning, new lighting, paint, carpeting, and windows.   In addi t ion, unused
classrooms were converted to a science lab, an art r oom, a music room, a library, and a staff workroom.   Also in 1991, a
kindergarten was started.   In 1992, the convent was converted to the Parish Administration Center.   In November of 1993,
the new parish hall opened, and the school's new asphalt playground and sand play area were completed.   In 1993 the parish
began incorporating girls as altar servers, which helped to increase our student service to the parish.
 
In 1994, Mrs. Nancy Koester was hired as principal.   In 1998, the choir and liturgy committee began.   In January of 2000, the
playground was brought up t o code by replacing the sand with a rubber- based padding and new play equipment was
installed.   In 2001, St. Luke Catholic School students began participating in academic decathlon.   Mrs. Koester relocated to
Missouri in 2003. 
 
Mr. David Zuber was hired and served as principal in August of 2003 to March of 2006.   In the   2004- 2005 school year, a
storage room was redesigned to serve as the office for the administrative assistant.   In 2006, gates and cameras were installed
around the plant to make it a closed campus. Maintenance of the school grounds is reviewed annually and is an ongoing
process.   Mr. Zuber left mid- year due to personal illness, and Mrs. Connie Lespron took over as acting principal from March
of 2006 through June of 2006. 
 
Mrs. Erin Barisano was hired in 2006 by Pastor Donald Grasha.   In 2008 speech and debate began.   In 2009 robotics and
graphic design began.   In the fall of 2012, the Transitional Kindergarten commenced with a total of nine students.   Spirit
squad began in 2013.   Mrs. Barisano was hired as Assistant Superintendent in the Los Angeles Archdiocese and left in June
of 2013. 
 
In  2013,  Ms.  Yvette  Jefferys  and   Mrs. Nancy Nicholas  were  named  as  co-principals  for   the 2013-2014 school year
by Father Mark Strader, pastor.  In June of 2014, Mrs. Nancy Nicholas retired, and Ms. Yvette Jefferys became the sole
principal.  In July 2014, Mrs. Carol Desy was named as vice principal. In 2014, the theater program commenced with our
first performance beginning in December 2014.  Since its foundation in 1947, St. Luke Catholic School has been committed
to quality Catholic education.
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Accreditation

Accreditation

St. Luke Catholic School is fully accredited through WASC/WCEA.  The accreditation confirms our commitment to
excellence in education.  St. Luke Catholic School follows the Los Angeles Archdiocesan standards and guidelines,
in addition to the Common Core Curriculum/California State Standards.
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School Personnel Lists

Welcome to the St. Luke Catholic School Family!  

                                Staff: 

                                   School Secretary:  Ms. Kimberly Braun

                                    TK/K:  Miss Megan Goodson
                                                Mrs. Patti Travis
                                               

                                Faculty:
                                   TK/Kindergarten:  Mrs. Carol Desy/Mrs. Ana De Castro

                                    Grade 1:  Mrs. Christina Hernandez

                                    Grade 2:  Mrs. Tiffany Carmona

                                    Grade 3:  Mr. Peter Delgado

                                    Grade 4:  Mr. Pascual Diaz

                                    Grade 6:  Mr. Michael Romo

                                    Grade 7:  Mrs. Melissa Bocanegra/Mrs. Ana De Castro

                                    Grade 8:  Mrs. Andrea Leon

                                    Science:  Mrs. Ana De Castro

                                    Vice Principal:  Mrs. Carol Desy

                                    Principal:  Ms. Yvette Jefferys

                                    Pastor:  Father Mark Strader
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School Schedule and Calendar

SCHEDULE
School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m., as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 

Tentative Calendar 2019-2020.pdf
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School website and social media

The school website is updated periodically with information.  The weekly newsletter, school handbook, and
calendar are posted on the school website. Email addresses for administration, faculty, and staff are available on
the website.  In addition, you can link to each individual teacher's website.  The website includes pertinent class
and academic information.
  

School Website...............................    www.stlukelions.org

Facebook...........................................    St. Luke Catholic School Temple City

Instagram..........................................     stlukecatholicschool
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Relationship of School to Parish

St. Luke Catholic School is one of the biggest ministries under the parish.  We all work collaboratively for the best
interests of all of the constituents of St. Luke Catholic Parish.

Topic-2-16-3

Additional School governance information

BIRTHDAY CELEBRATION POLICY

Birthday party invitations may not be passed out at school, unless all members of the class (or all of the boys or all
of the girls) are invited.  It is also hurtful when only a certain group is picked up at school for a party; others feel
excluded.  Please make other arrangements. Parent cooperation in this area is imperative.  You may bring a small
treat, such as a cupcake, cookie, or popsicle to share with the whole class.  However, we do not want parties/pizza
parties taking place at school.
 

BOOKS AND PROPERTY

 
All hard bound books and some soft cover books are the property of the school and must be cared for
respectfully and returned at the end of the school year in good condition.  Books should always be covered and
free of writing and logos.  Students will be billed for lost books, damaged books, damage to the property of
others, or to school property.  Lost books must be paid for, before replacements are given.  Re- registration is
conditional on the return of all textbooks.
  All sweatshirts, sweaters, jackets, coats, lunch boxes, and other personal property must be marked with
the owner's name and grade.
 

 

CELL PHONE POLICY

Cell phones are not allowed in classrooms.  If for individual safety reasons a student requires a cell phone,
it must be turned OFF and remain in the student's backpack.  Cell phones may not be used by students on
campus.  Students may only use the office or School Care phones on campus. Cell phones used on campus
will be confiscated and returned only to the parent/guardian.  A second violation may result in holding the
cell phone until the end of the term.  Any student found using a cell phone will receive disciplinary action.  St. Luke
Catholic School is not responsible for any lost, damaged, or stolen cell phone on school property.

 

DROP OFF AND DISMISSAL PROCEDURES

Please follow the directions of the school safety patrol team at all times.  Drive with patience and refrain from
talking on cell phones during the drive through process; we need your full attention at this time!

Arrival in the morning:  Speed limit is 5 mph.  Enter the church parking lot from Broadway or Cloverly.  Please
follow the flow of traffic.  Carefully proceed through the line following the directions of the Safety Patrol on duty. 
In order to keep a good traffic flow for all drivers in the car line, you may pull your car up near the field to "situate"
your student(s) backpacks or to fasten your student(s) into a child safety seat.  Absolutely NO students, parents, or
safety patrol members are to walk behind or around the cars in the line.  If you need to drop off items to the
School Office in the morning please proceed to the drive through, drop off your student(s), park in church lot, and
enter the school through the front doors.

NO STUDENT OR SAFETY PATROL DROP OFFS IN THE PAC PARKING LOT.

 

Dismissal in the afternoon:  Cars again enter the church parking lot from Broadway or Cloverly using extremely
slow speed (5 mph) and watching for moving children and adults.  Students are waiting in the dismissal area and
will proceed to enter the cars on the right only.  Students are not permitted to walk around cars in the safety lane.
You do not need to look for your child as you are driving through the line--that is why the safety team is on duty. 

Drivers are always to be moving forward, no backing up in the line.  Please have patience and always be alert for
directions from the safety patrol team.  EXTREME CAUTION IS DEMANDED OF ALL DRIVERS for the safety of
all.  Speed limit is 5 mph.  CHILDREN ARE NOT TO BE PICKED UP AT ANY OTHER LOCATION.  PLEASE DO
NOT USE YOUR CELL PHONE WHILE IN THE CAR LINE.  THIS IS A SAFETY HAZARD TO YOU AND OUR
STUDENTS.
 

Walkers

Students may only be released to walk home at school dismissal time if a written release signed by parent(s) has
been sent to the school office in advance.  All written authorizations must be renewed yearly.  It is the
responsibility of the parents to discuss all necessary safety issues with the student(s).  Student walkers will exit the
gate through the PAC parking lot after the dismissal bell rings.
 No student may remain on campus without adult supervision for any event after dismissal.  Students not
supervised, will be signed into School Care and charges will incur.

 

ELECTRONIC DEVICES

No electronic games are allowed on school grounds or school field trips.  Electronic devices that are used for
reading may be utilized, but the school is not responsible for them.

EMERGENCY PREPAREDNESS
Emergency Cards are kept in the office, the earthquake cage, and in School Care.  It is imperative that the office
have several numbers of contacts in the event of an emergency.  Please notify the office IMMEDIATELY if you or
one of the people listed on your child's emergency card have a change of home address, phone number, and/or
work location.  It is most important that these records be kept up to date.  In your absence, your child/ren may be
released only to those names listed on the emergency card.  Please list persons other than yourself/spouse on
reverse side of the card.
 

Earthquake Disaster Plan

The school conducts regular earthquake disaster drills. The students assemble on the field in designated areas
under adult supervision.  According to state law the students will be released only to a parent or to another
person designated by the parents on the Emergency Cards. 

Briefly, instructions for the parents are:
     1.  DO NOT phone the school.  Lines will be needed for emergency use.
     2.  Tune in to your radio
     3.  Report to release area to sign out student/s
     4.  Pick child/ren up
     5.  Volunteer assistance, if you are able
     6.  Be calm
 

EXTRA-CURRICULAR ACTIVITIES

Academic Decathlon•
A Cappella•
CYO Sports – see academic eligibility•
Graphic Design•
Math Club•
Robotics•
Safety Patrol•
Speech and Debate•
Spirit Squad•
Student Council•
Theater•

 
Academic Eligibility

Students with satisfactory grades are eligible.  This would be determined by the teacher and principal.  Any
teacher may remove a student from extracurricular participation at any time during the trimester based on lack of
effort, poor test performance, lack of homework, persistent tardiness to class, or failure to demonstrate
appropriate progress on long-term projects or assignments.  A student so removed will be    re-eligible within a
reasonable amount of time identified by the teacher, depending on student performance improvement.  At the
discretion of the administration, a student may be removed temporarily or permanently from participating, based
on conduct violations as identified in this handbook.

 

FACULTY  MEETINGS
School will be dismissed at 2:00 p.m. on Mondays for faculty/staff meetings.
 

FIELD TRIPS

Educational field trips are a regular part of the instructional program.  They should not be viewed as "free days" on
which students may be absent from school.  A written permission from a parent is necessary before a student
can participate in a field trip.  Classes are permitted to have at least one educational field trip each year.
Telephone calls or hand written notes will not be accepted in lieu of proper forms. Students who fail to submit the
proper form will not be allowed to participate in the field trip.
 

FREE DRESS

Free dress days are awarded by the administration during certain school or school related activities.  This is a
privilege given to those who observe the uniform regulations.  Any student who violates the uniform policy may
have their free dress privileges revoked.   Students are expected to wear proper clothing; i.e. dress that reflects
modesty, cleanliness, and good taste. 

As such, the following will be acceptable:

Jeans, as well as jean shorts, may be worn as long as they are not excessively tight, and are clean, and
have NO holes. Jeans must fit. BAGGY PANTS are not allowed.

1.

Walking shorts, may be worn as long as they are modest, not tight, and are not too short, aiming more
towards the knee.

2.

Closed toe shoes MUST be worn WITH socks or stockings, but tennis shoes are preferred for safety
reasons. Open-toed shoes or sandals are not allowed.

3.

Skirts that are appropriate in length aiming towards knee (approximately 3 inches above knees when
kneeling is the limit.)

4.

ONLY stud earrings may be worn, one in each earlobe (girls only)5.
The following may NOT be worn:6.

make-up of any kinda.
tank tops, halter tops, cropped tops, midriffs or spaghetti strapsb.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.
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RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.
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SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.
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Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check
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School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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INTRODUCTION TO THE HANDBOOK

We are St. Luke Catholic School!  Home of the
Lions!

School.................................   (626) 291-5959

Fax …………………..…..….  (626) 285-5367

Church................................   (626) 291-5900

Day Care.............................   (626) 695-0376          

Website...............................   www.stlukelions.org
 

We are excited to share the spiritual and academic development of your child this year.  We support you, the primary

educator of your child and share the hopes and dreams for their future.  We wish to extend an open policy of

communication and invite you to share and discuss all aspects of your child's experience here at St. Luke Catholic

School.  There are many avenues of communication which include Back to School Night, the handbook, weekly email

communication and newsletter, general parent meetings, teacher newsletters and web pages, the school website,

conferences, and individual discussions.   We welcome your calls and will direct you to the person who can best meet

your needs.  Your interest and participation is critical to a successful school year for your child and the community.
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Mission Statement and Philosophy

The Mission Statement

St. Luke the Evangelist Catholic School is a family community that provides a strong spiritual and academic foundation.

We strive to educate the whole child.  In partnership with parents, our goal is to graduate our students as effective

witnesses of Christ in the world.

The Statement of Philosophy

We, the community of St. Luke Catholic School, embrace our mission of helping our students to learn the message
of Jesus Christ through the experiences of worship, community, and service.  We strive to build a Catholic Christian
foundation that will ground them in Christ throughout their lives, thus enabling them to spread the Good News.

We endeavor to lead them to an ever deeper perception of the precious gift of faith through active participation
in the sacramental and spiritual life of the Church.  We help students to recognize the many talents God has given
them.  We challenge students to a life of Christian service, as well as to an acceptance of their Christ-mandated
role as justice-seekers and peacemakers in our multicultural society.

We are aware that our ever-changing society often promotes values incompatible with Catholic Christian beliefs. 
We very consciously work at creating in our school a community built on principles of responsibility, love, respect,
and forgiveness.  We strive to enable each child to realize his or her own self-worth and to develop a healthy
sense of self-esteem.

We seek to promote the holistic growth of each child.  While always striving for academic excellence, we recognize
that each child is a unique individual.  We provide varied learning experiences in order to encompass the diverse
learning styles, creativity, and physical development of our students.

We recognize that parents are the primary educators of their children.  We join together with them to foster the
academic and spiritual education of our students.  This enables faculty, parents, and students to work together as
one to create a harmonious learning experience in our St. Luke Community.
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Integral Student Outcomes (ISO) / Learning Expectations

Schoolwide Learning Expectations/ISO

We expect each graduate to strive to be:

1.  a CATHOLIC who:

     a.  knows Church teachings, history, traditions, and works for social justice

     b.  worships with the Church Community

     c.  participates in a life of service

2.  a LEARNER who:

     a.  has a basic foundation in all academic subjects and technology

     b.  is organized and possesses study skills

     c.  thinks critically and solves problems

     d.  is curious, open-minded, and an independent thinker

     e.  is knowledgeable in the area of Fine Arts

3.  an EFFECTIVE COMMUNICATOR who:

     a.  listens and speaks appropriately

     b.  writes effectively

4.  an ACTIVE COMMUNITY MEMBER who:

     a.  respects life and diversity

     b.  respects authority and follows rules

     c.  cooperates with others

5.  an INDIVIDUAL who:

     a.  is creative

     b.  presents a sense of self-worth
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History of the School

HISTORY

 
The history of St. Luke Catholic School is closely associated with the begi n ning of St. Luke Parish. The parish was
established in July of 1946 and in September 1947, a temporary school was founded. The first pastor, Reverend James Hour
i han, and his parishioners aimed to fulfill the words of Jesus, "Suffer the little children to come unto me, for of such is the
Kingdom of Heaven". Realizing the advantage of a Catholic educatio n for their children , they deemed n o sacrifice too great
to accomplish the founding of a school.
 
To construct a permanent school was out of the question because St. Luke Parish was heavily in deb t .   Plans for a
temporary sc h oo l were drawn.   Father Harry Meade of North Hollywood had just constructed a beautifu l school and had at
his disposal frame classrooms which he had used for a number of years.   He offered them to the people of St. Luke Parish
without any recompense.   In due time, they were moved onto the property at Cloverly and Broadway and the men of the
Holy Name Society worked to remodel the rooms.  One hundred eighty children were enrolled in the first six grades.
 
The Sisters of the Immaculate Heart of Mary accepted the invitation to teach in and administer the new school.   On
September 13, 1947, Sister Marie Christine was appointed principal.   The rest of the staff was composed of Sister
Mary Joseph, Sister Annette, and Mrs. J. H. Raben.
 
In 1956, a new wing of the school was completed. With the increase in school enrollment, larger quarters had to be built.  
Fourteen classrooms were in operation , eight in the old wing and six in the new wing.   Within two yea r s, 16 classrooms
were used by over 800 children.   In 1957 grass was planted and a fence constructed along Live Oak and Cloverly for the
safety of the children.   It was the hope of the par i shioners that these facilities would adequate l y care for the educational
needs of the children of St. Luke Parish.
 
On June 30, 1969 the Immaculate Heart Sisters, under the direction of Sister Anita Caspary, withdrew from St. Luke
Catholic School.   The Sisters of the Immaculate Heart under Sister Eileen MacDonald agreed to continue to staff the school.
  The Sisters were assisted by a qualified and able lay teach i ng staff, who served a total enrollment of approximately 300
students in grades 1- 8.   As t ime went on there was a drop i n enrollment.   The Archdiocese asked that where there were
double classes of each grade, one class be dropped each year.  Since 1978 there have been single classes for grades 1-8.
 
In 1988, an extra classroom was converted to a computer lab, with the Writing - to- Read Program beg i nning in the spring of
1989.   In the same year, the Sisters of the Immaculate Heart of Mary withdrew from their residency at St. Luke Parish.   In
1990, the first lay principal in the school's history, Mrs. Mary Higgins, was appointed by Reverend Thomas King, the pastor.
  This marked the beginning of St. Luke Catholic School being staffed entirely by lay personnel.   In 1991 , the school was
renovated, including the installation of air conditioning, new lighting, paint, carpeting, and windows.   In addi t ion, unused
classrooms were converted to a science lab, an art r oom, a music room, a library, and a staff workroom.   Also in 1991, a
kindergarten was started.   In 1992, the convent was converted to the Parish Administration Center.   In November of 1993,
the new parish hall opened, and the school's new asphalt playground and sand play area were completed.   In 1993 the parish
began incorporating girls as altar servers, which helped to increase our student service to the parish.
 
In 1994, Mrs. Nancy Koester was hired as principal.   In 1998, the choir and liturgy committee began.   In January of 2000, the
playground was brought up t o code by replacing the sand with a rubber- based padding and new play equipment was
installed.   In 2001, St. Luke Catholic School students began participating in academic decathlon.   Mrs. Koester relocated to
Missouri in 2003. 
 
Mr. David Zuber was hired and served as principal in August of 2003 to March of 2006.   In the   2004- 2005 school year, a
storage room was redesigned to serve as the office for the administrative assistant.   In 2006, gates and cameras were installed
around the plant to make it a closed campus. Maintenance of the school grounds is reviewed annually and is an ongoing
process.   Mr. Zuber left mid- year due to personal illness, and Mrs. Connie Lespron took over as acting principal from March
of 2006 through June of 2006. 
 
Mrs. Erin Barisano was hired in 2006 by Pastor Donald Grasha.   In 2008 speech and debate began.   In 2009 robotics and
graphic design began.   In the fall of 2012, the Transitional Kindergarten commenced with a total of nine students.   Spirit
squad began in 2013.   Mrs. Barisano was hired as Assistant Superintendent in the Los Angeles Archdiocese and left in June
of 2013. 
 
In  2013,  Ms.  Yvette  Jefferys  and   Mrs. Nancy Nicholas  were  named  as  co-principals  for   the 2013-2014 school year
by Father Mark Strader, pastor.  In June of 2014, Mrs. Nancy Nicholas retired, and Ms. Yvette Jefferys became the sole
principal.  In July 2014, Mrs. Carol Desy was named as vice principal. In 2014, the theater program commenced with our
first performance beginning in December 2014.  Since its foundation in 1947, St. Luke Catholic School has been committed
to quality Catholic education.
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Accreditation

Accreditation

St. Luke Catholic School is fully accredited through WASC/WCEA.  The accreditation confirms our commitment to
excellence in education.  St. Luke Catholic School follows the Los Angeles Archdiocesan standards and guidelines,
in addition to the Common Core Curriculum/California State Standards.
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School Personnel Lists

Welcome to the St. Luke Catholic School Family!  

                                Staff: 

                                   School Secretary:  Ms. Kimberly Braun

                                    TK/K:  Miss Megan Goodson
                                                Mrs. Patti Travis
                                               

                                Faculty:
                                   TK/Kindergarten:  Mrs. Carol Desy/Mrs. Ana De Castro

                                    Grade 1:  Mrs. Christina Hernandez

                                    Grade 2:  Mrs. Tiffany Carmona

                                    Grade 3:  Mr. Peter Delgado

                                    Grade 4:  Mr. Pascual Diaz

                                    Grade 6:  Mr. Michael Romo

                                    Grade 7:  Mrs. Melissa Bocanegra/Mrs. Ana De Castro

                                    Grade 8:  Mrs. Andrea Leon

                                    Science:  Mrs. Ana De Castro

                                    Vice Principal:  Mrs. Carol Desy

                                    Principal:  Ms. Yvette Jefferys

                                    Pastor:  Father Mark Strader
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School Schedule and Calendar

SCHEDULE
School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m., as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 

Tentative Calendar 2019-2020.pdf
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School website and social media

The school website is updated periodically with information.  The weekly newsletter, school handbook, and
calendar are posted on the school website. Email addresses for administration, faculty, and staff are available on
the website.  In addition, you can link to each individual teacher's website.  The website includes pertinent class
and academic information.
  

School Website...............................    www.stlukelions.org

Facebook...........................................    St. Luke Catholic School Temple City

Instagram..........................................     stlukecatholicschool
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Relationship of School to Parish

St. Luke Catholic School is one of the biggest ministries under the parish.  We all work collaboratively for the best
interests of all of the constituents of St. Luke Catholic Parish.

Topic-2-16-3

Additional School governance information

BIRTHDAY CELEBRATION POLICY

Birthday party invitations may not be passed out at school, unless all members of the class (or all of the boys or all
of the girls) are invited.  It is also hurtful when only a certain group is picked up at school for a party; others feel
excluded.  Please make other arrangements. Parent cooperation in this area is imperative.  You may bring a small
treat, such as a cupcake, cookie, or popsicle to share with the whole class.  However, we do not want parties/pizza
parties taking place at school.
 

BOOKS AND PROPERTY

 
All hard bound books and some soft cover books are the property of the school and must be cared for
respectfully and returned at the end of the school year in good condition.  Books should always be covered and
free of writing and logos.  Students will be billed for lost books, damaged books, damage to the property of
others, or to school property.  Lost books must be paid for, before replacements are given.  Re- registration is
conditional on the return of all textbooks.
  All sweatshirts, sweaters, jackets, coats, lunch boxes, and other personal property must be marked with
the owner's name and grade.
 

 

CELL PHONE POLICY

Cell phones are not allowed in classrooms.  If for individual safety reasons a student requires a cell phone,
it must be turned OFF and remain in the student's backpack.  Cell phones may not be used by students on
campus.  Students may only use the office or School Care phones on campus. Cell phones used on campus
will be confiscated and returned only to the parent/guardian.  A second violation may result in holding the
cell phone until the end of the term.  Any student found using a cell phone will receive disciplinary action.  St. Luke
Catholic School is not responsible for any lost, damaged, or stolen cell phone on school property.

 

DROP OFF AND DISMISSAL PROCEDURES

Please follow the directions of the school safety patrol team at all times.  Drive with patience and refrain from
talking on cell phones during the drive through process; we need your full attention at this time!

Arrival in the morning:  Speed limit is 5 mph.  Enter the church parking lot from Broadway or Cloverly.  Please
follow the flow of traffic.  Carefully proceed through the line following the directions of the Safety Patrol on duty. 
In order to keep a good traffic flow for all drivers in the car line, you may pull your car up near the field to "situate"
your student(s) backpacks or to fasten your student(s) into a child safety seat.  Absolutely NO students, parents, or
safety patrol members are to walk behind or around the cars in the line.  If you need to drop off items to the
School Office in the morning please proceed to the drive through, drop off your student(s), park in church lot, and
enter the school through the front doors.

NO STUDENT OR SAFETY PATROL DROP OFFS IN THE PAC PARKING LOT.

 

Dismissal in the afternoon:  Cars again enter the church parking lot from Broadway or Cloverly using extremely
slow speed (5 mph) and watching for moving children and adults.  Students are waiting in the dismissal area and
will proceed to enter the cars on the right only.  Students are not permitted to walk around cars in the safety lane.
You do not need to look for your child as you are driving through the line--that is why the safety team is on duty. 

Drivers are always to be moving forward, no backing up in the line.  Please have patience and always be alert for
directions from the safety patrol team.  EXTREME CAUTION IS DEMANDED OF ALL DRIVERS for the safety of
all.  Speed limit is 5 mph.  CHILDREN ARE NOT TO BE PICKED UP AT ANY OTHER LOCATION.  PLEASE DO
NOT USE YOUR CELL PHONE WHILE IN THE CAR LINE.  THIS IS A SAFETY HAZARD TO YOU AND OUR
STUDENTS.
 

Walkers

Students may only be released to walk home at school dismissal time if a written release signed by parent(s) has
been sent to the school office in advance.  All written authorizations must be renewed yearly.  It is the
responsibility of the parents to discuss all necessary safety issues with the student(s).  Student walkers will exit the
gate through the PAC parking lot after the dismissal bell rings.
 No student may remain on campus without adult supervision for any event after dismissal.  Students not
supervised, will be signed into School Care and charges will incur.

 

ELECTRONIC DEVICES

No electronic games are allowed on school grounds or school field trips.  Electronic devices that are used for
reading may be utilized, but the school is not responsible for them.

EMERGENCY PREPAREDNESS
Emergency Cards are kept in the office, the earthquake cage, and in School Care.  It is imperative that the office
have several numbers of contacts in the event of an emergency.  Please notify the office IMMEDIATELY if you or
one of the people listed on your child's emergency card have a change of home address, phone number, and/or
work location.  It is most important that these records be kept up to date.  In your absence, your child/ren may be
released only to those names listed on the emergency card.  Please list persons other than yourself/spouse on
reverse side of the card.
 

Earthquake Disaster Plan

The school conducts regular earthquake disaster drills. The students assemble on the field in designated areas
under adult supervision.  According to state law the students will be released only to a parent or to another
person designated by the parents on the Emergency Cards. 

Briefly, instructions for the parents are:
     1.  DO NOT phone the school.  Lines will be needed for emergency use.
     2.  Tune in to your radio
     3.  Report to release area to sign out student/s
     4.  Pick child/ren up
     5.  Volunteer assistance, if you are able
     6.  Be calm
 

EXTRA-CURRICULAR ACTIVITIES

Academic Decathlon•
A Cappella•
CYO Sports – see academic eligibility•
Graphic Design•
Math Club•
Robotics•
Safety Patrol•
Speech and Debate•
Spirit Squad•
Student Council•
Theater•

 
Academic Eligibility

Students with satisfactory grades are eligible.  This would be determined by the teacher and principal.  Any
teacher may remove a student from extracurricular participation at any time during the trimester based on lack of
effort, poor test performance, lack of homework, persistent tardiness to class, or failure to demonstrate
appropriate progress on long-term projects or assignments.  A student so removed will be    re-eligible within a
reasonable amount of time identified by the teacher, depending on student performance improvement.  At the
discretion of the administration, a student may be removed temporarily or permanently from participating, based
on conduct violations as identified in this handbook.

 

FACULTY  MEETINGS
School will be dismissed at 2:00 p.m. on Mondays for faculty/staff meetings.
 

FIELD TRIPS

Educational field trips are a regular part of the instructional program.  They should not be viewed as "free days" on
which students may be absent from school.  A written permission from a parent is necessary before a student
can participate in a field trip.  Classes are permitted to have at least one educational field trip each year.
Telephone calls or hand written notes will not be accepted in lieu of proper forms. Students who fail to submit the
proper form will not be allowed to participate in the field trip.
 

FREE DRESS

Free dress days are awarded by the administration during certain school or school related activities.  This is a
privilege given to those who observe the uniform regulations.  Any student who violates the uniform policy may
have their free dress privileges revoked.   Students are expected to wear proper clothing; i.e. dress that reflects
modesty, cleanliness, and good taste. 

As such, the following will be acceptable:

Jeans, as well as jean shorts, may be worn as long as they are not excessively tight, and are clean, and
have NO holes. Jeans must fit. BAGGY PANTS are not allowed.

1.

Walking shorts, may be worn as long as they are modest, not tight, and are not too short, aiming more
towards the knee.

2.

Closed toe shoes MUST be worn WITH socks or stockings, but tennis shoes are preferred for safety
reasons. Open-toed shoes or sandals are not allowed.

3.

Skirts that are appropriate in length aiming towards knee (approximately 3 inches above knees when
kneeling is the limit.)

4.

ONLY stud earrings may be worn, one in each earlobe (girls only)5.
The following may NOT be worn:6.

make-up of any kinda.
tank tops, halter tops, cropped tops, midriffs or spaghetti strapsb.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.

 
R

RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.

 

S

 
SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.
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Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.
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Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 
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Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.
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Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.
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Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check
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School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.





St. Luke the Evangelist Catholic School is a family community that provides a strong spiritual and academic foundation.

We strive to educate the whole child.  In partnership with parents, our goal is to graduate our students as effective

witnesses of Christ in the world.

The Statement of Philosophy

We, the community of St. Luke Catholic School, embrace our mission of helping our students to learn the message
of Jesus Christ through the experiences of worship, community, and service.  We strive to build a Catholic Christian
foundation that will ground them in Christ throughout their lives, thus enabling them to spread the Good News.

We endeavor to lead them to an ever deeper perception of the precious gift of faith through active participation
in the sacramental and spiritual life of the Church.  We help students to recognize the many talents God has given
them.  We challenge students to a life of Christian service, as well as to an acceptance of their Christ-mandated
role as justice-seekers and peacemakers in our multicultural society.

We are aware that our ever-changing society often promotes values incompatible with Catholic Christian beliefs. 
We very consciously work at creating in our school a community built on principles of responsibility, love, respect,
and forgiveness.  We strive to enable each child to realize his or her own self-worth and to develop a healthy
sense of self-esteem.

We seek to promote the holistic growth of each child.  While always striving for academic excellence, we recognize
that each child is a unique individual.  We provide varied learning experiences in order to encompass the diverse
learning styles, creativity, and physical development of our students.

We recognize that parents are the primary educators of their children.  We join together with them to foster the
academic and spiritual education of our students.  This enables faculty, parents, and students to work together as
one to create a harmonious learning experience in our St. Luke Community.

Section-2-02

Integral Student Outcomes (ISO) / Learning Expectations

Schoolwide Learning Expectations/ISO

We expect each graduate to strive to be:

1.  a CATHOLIC who:

     a.  knows Church teachings, history, traditions, and works for social justice

     b.  worships with the Church Community

     c.  participates in a life of service

2.  a LEARNER who:

     a.  has a basic foundation in all academic subjects and technology

     b.  is organized and possesses study skills

     c.  thinks critically and solves problems

     d.  is curious, open-minded, and an independent thinker

     e.  is knowledgeable in the area of Fine Arts

3.  an EFFECTIVE COMMUNICATOR who:

     a.  listens and speaks appropriately

     b.  writes effectively

4.  an ACTIVE COMMUNITY MEMBER who:

     a.  respects life and diversity

     b.  respects authority and follows rules

     c.  cooperates with others

5.  an INDIVIDUAL who:

     a.  is creative

     b.  presents a sense of self-worth
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History of the School

HISTORY

 
The history of St. Luke Catholic School is closely associated with the begi n ning of St. Luke Parish. The parish was
established in July of 1946 and in September 1947, a temporary school was founded. The first pastor, Reverend James Hour
i han, and his parishioners aimed to fulfill the words of Jesus, "Suffer the little children to come unto me, for of such is the
Kingdom of Heaven". Realizing the advantage of a Catholic educatio n for their children , they deemed n o sacrifice too great
to accomplish the founding of a school.
 
To construct a permanent school was out of the question because St. Luke Parish was heavily in deb t .   Plans for a
temporary sc h oo l were drawn.   Father Harry Meade of North Hollywood had just constructed a beautifu l school and had at
his disposal frame classrooms which he had used for a number of years.   He offered them to the people of St. Luke Parish
without any recompense.   In due time, they were moved onto the property at Cloverly and Broadway and the men of the
Holy Name Society worked to remodel the rooms.  One hundred eighty children were enrolled in the first six grades.
 
The Sisters of the Immaculate Heart of Mary accepted the invitation to teach in and administer the new school.   On
September 13, 1947, Sister Marie Christine was appointed principal.   The rest of the staff was composed of Sister
Mary Joseph, Sister Annette, and Mrs. J. H. Raben.
 
In 1956, a new wing of the school was completed. With the increase in school enrollment, larger quarters had to be built.  
Fourteen classrooms were in operation , eight in the old wing and six in the new wing.   Within two yea r s, 16 classrooms
were used by over 800 children.   In 1957 grass was planted and a fence constructed along Live Oak and Cloverly for the
safety of the children.   It was the hope of the par i shioners that these facilities would adequate l y care for the educational
needs of the children of St. Luke Parish.
 
On June 30, 1969 the Immaculate Heart Sisters, under the direction of Sister Anita Caspary, withdrew from St. Luke
Catholic School.   The Sisters of the Immaculate Heart under Sister Eileen MacDonald agreed to continue to staff the school.
  The Sisters were assisted by a qualified and able lay teach i ng staff, who served a total enrollment of approximately 300
students in grades 1- 8.   As t ime went on there was a drop i n enrollment.   The Archdiocese asked that where there were
double classes of each grade, one class be dropped each year.  Since 1978 there have been single classes for grades 1-8.
 
In 1988, an extra classroom was converted to a computer lab, with the Writing - to- Read Program beg i nning in the spring of
1989.   In the same year, the Sisters of the Immaculate Heart of Mary withdrew from their residency at St. Luke Parish.   In
1990, the first lay principal in the school's history, Mrs. Mary Higgins, was appointed by Reverend Thomas King, the pastor.
  This marked the beginning of St. Luke Catholic School being staffed entirely by lay personnel.   In 1991 , the school was
renovated, including the installation of air conditioning, new lighting, paint, carpeting, and windows.   In addi t ion, unused
classrooms were converted to a science lab, an art r oom, a music room, a library, and a staff workroom.   Also in 1991, a
kindergarten was started.   In 1992, the convent was converted to the Parish Administration Center.   In November of 1993,
the new parish hall opened, and the school's new asphalt playground and sand play area were completed.   In 1993 the parish
began incorporating girls as altar servers, which helped to increase our student service to the parish.
 
In 1994, Mrs. Nancy Koester was hired as principal.   In 1998, the choir and liturgy committee began.   In January of 2000, the
playground was brought up t o code by replacing the sand with a rubber- based padding and new play equipment was
installed.   In 2001, St. Luke Catholic School students began participating in academic decathlon.   Mrs. Koester relocated to
Missouri in 2003. 
 
Mr. David Zuber was hired and served as principal in August of 2003 to March of 2006.   In the   2004- 2005 school year, a
storage room was redesigned to serve as the office for the administrative assistant.   In 2006, gates and cameras were installed
around the plant to make it a closed campus. Maintenance of the school grounds is reviewed annually and is an ongoing
process.   Mr. Zuber left mid- year due to personal illness, and Mrs. Connie Lespron took over as acting principal from March
of 2006 through June of 2006. 
 
Mrs. Erin Barisano was hired in 2006 by Pastor Donald Grasha.   In 2008 speech and debate began.   In 2009 robotics and
graphic design began.   In the fall of 2012, the Transitional Kindergarten commenced with a total of nine students.   Spirit
squad began in 2013.   Mrs. Barisano was hired as Assistant Superintendent in the Los Angeles Archdiocese and left in June
of 2013. 
 
In  2013,  Ms.  Yvette  Jefferys  and   Mrs. Nancy Nicholas  were  named  as  co-principals  for   the 2013-2014 school year
by Father Mark Strader, pastor.  In June of 2014, Mrs. Nancy Nicholas retired, and Ms. Yvette Jefferys became the sole
principal.  In July 2014, Mrs. Carol Desy was named as vice principal. In 2014, the theater program commenced with our
first performance beginning in December 2014.  Since its foundation in 1947, St. Luke Catholic School has been committed
to quality Catholic education.
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Accreditation

Accreditation

St. Luke Catholic School is fully accredited through WASC/WCEA.  The accreditation confirms our commitment to
excellence in education.  St. Luke Catholic School follows the Los Angeles Archdiocesan standards and guidelines,
in addition to the Common Core Curriculum/California State Standards.
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School Personnel Lists

Welcome to the St. Luke Catholic School Family!  

                                Staff: 

                                   School Secretary:  Ms. Kimberly Braun

                                    TK/K:  Miss Megan Goodson
                                                Mrs. Patti Travis
                                               

                                Faculty:
                                   TK/Kindergarten:  Mrs. Carol Desy/Mrs. Ana De Castro

                                    Grade 1:  Mrs. Christina Hernandez

                                    Grade 2:  Mrs. Tiffany Carmona

                                    Grade 3:  Mr. Peter Delgado

                                    Grade 4:  Mr. Pascual Diaz

                                    Grade 6:  Mr. Michael Romo

                                    Grade 7:  Mrs. Melissa Bocanegra/Mrs. Ana De Castro

                                    Grade 8:  Mrs. Andrea Leon

                                    Science:  Mrs. Ana De Castro

                                    Vice Principal:  Mrs. Carol Desy

                                    Principal:  Ms. Yvette Jefferys

                                    Pastor:  Father Mark Strader
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School Schedule and Calendar

SCHEDULE
School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m., as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 

Tentative Calendar 2019-2020.pdf

Section-2-09

School website and social media

The school website is updated periodically with information.  The weekly newsletter, school handbook, and
calendar are posted on the school website. Email addresses for administration, faculty, and staff are available on
the website.  In addition, you can link to each individual teacher's website.  The website includes pertinent class
and academic information.
  

School Website...............................    www.stlukelions.org

Facebook...........................................    St. Luke Catholic School Temple City

Instagram..........................................     stlukecatholicschool



Section-2-15

Relationship of School to Parish

St. Luke Catholic School is one of the biggest ministries under the parish.  We all work collaboratively for the best
interests of all of the constituents of St. Luke Catholic Parish.

Topic-2-16-3

Additional School governance information

BIRTHDAY CELEBRATION POLICY

Birthday party invitations may not be passed out at school, unless all members of the class (or all of the boys or all
of the girls) are invited.  It is also hurtful when only a certain group is picked up at school for a party; others feel
excluded.  Please make other arrangements. Parent cooperation in this area is imperative.  You may bring a small
treat, such as a cupcake, cookie, or popsicle to share with the whole class.  However, we do not want parties/pizza
parties taking place at school.
 

BOOKS AND PROPERTY

 
All hard bound books and some soft cover books are the property of the school and must be cared for
respectfully and returned at the end of the school year in good condition.  Books should always be covered and
free of writing and logos.  Students will be billed for lost books, damaged books, damage to the property of
others, or to school property.  Lost books must be paid for, before replacements are given.  Re- registration is
conditional on the return of all textbooks.
  All sweatshirts, sweaters, jackets, coats, lunch boxes, and other personal property must be marked with
the owner's name and grade.
 

 

CELL PHONE POLICY

Cell phones are not allowed in classrooms.  If for individual safety reasons a student requires a cell phone,
it must be turned OFF and remain in the student's backpack.  Cell phones may not be used by students on
campus.  Students may only use the office or School Care phones on campus. Cell phones used on campus
will be confiscated and returned only to the parent/guardian.  A second violation may result in holding the
cell phone until the end of the term.  Any student found using a cell phone will receive disciplinary action.  St. Luke
Catholic School is not responsible for any lost, damaged, or stolen cell phone on school property.

 

DROP OFF AND DISMISSAL PROCEDURES

Please follow the directions of the school safety patrol team at all times.  Drive with patience and refrain from
talking on cell phones during the drive through process; we need your full attention at this time!

Arrival in the morning:  Speed limit is 5 mph.  Enter the church parking lot from Broadway or Cloverly.  Please
follow the flow of traffic.  Carefully proceed through the line following the directions of the Safety Patrol on duty. 
In order to keep a good traffic flow for all drivers in the car line, you may pull your car up near the field to "situate"
your student(s) backpacks or to fasten your student(s) into a child safety seat.  Absolutely NO students, parents, or
safety patrol members are to walk behind or around the cars in the line.  If you need to drop off items to the
School Office in the morning please proceed to the drive through, drop off your student(s), park in church lot, and
enter the school through the front doors.

NO STUDENT OR SAFETY PATROL DROP OFFS IN THE PAC PARKING LOT.

 

Dismissal in the afternoon:  Cars again enter the church parking lot from Broadway or Cloverly using extremely
slow speed (5 mph) and watching for moving children and adults.  Students are waiting in the dismissal area and
will proceed to enter the cars on the right only.  Students are not permitted to walk around cars in the safety lane.
You do not need to look for your child as you are driving through the line--that is why the safety team is on duty. 

Drivers are always to be moving forward, no backing up in the line.  Please have patience and always be alert for
directions from the safety patrol team.  EXTREME CAUTION IS DEMANDED OF ALL DRIVERS for the safety of
all.  Speed limit is 5 mph.  CHILDREN ARE NOT TO BE PICKED UP AT ANY OTHER LOCATION.  PLEASE DO
NOT USE YOUR CELL PHONE WHILE IN THE CAR LINE.  THIS IS A SAFETY HAZARD TO YOU AND OUR
STUDENTS.
 

Walkers

Students may only be released to walk home at school dismissal time if a written release signed by parent(s) has
been sent to the school office in advance.  All written authorizations must be renewed yearly.  It is the
responsibility of the parents to discuss all necessary safety issues with the student(s).  Student walkers will exit the
gate through the PAC parking lot after the dismissal bell rings.
 No student may remain on campus without adult supervision for any event after dismissal.  Students not
supervised, will be signed into School Care and charges will incur.

 

ELECTRONIC DEVICES

No electronic games are allowed on school grounds or school field trips.  Electronic devices that are used for
reading may be utilized, but the school is not responsible for them.

EMERGENCY PREPAREDNESS
Emergency Cards are kept in the office, the earthquake cage, and in School Care.  It is imperative that the office
have several numbers of contacts in the event of an emergency.  Please notify the office IMMEDIATELY if you or
one of the people listed on your child's emergency card have a change of home address, phone number, and/or
work location.  It is most important that these records be kept up to date.  In your absence, your child/ren may be
released only to those names listed on the emergency card.  Please list persons other than yourself/spouse on
reverse side of the card.
 

Earthquake Disaster Plan

The school conducts regular earthquake disaster drills. The students assemble on the field in designated areas
under adult supervision.  According to state law the students will be released only to a parent or to another
person designated by the parents on the Emergency Cards. 

Briefly, instructions for the parents are:
     1.  DO NOT phone the school.  Lines will be needed for emergency use.
     2.  Tune in to your radio
     3.  Report to release area to sign out student/s
     4.  Pick child/ren up
     5.  Volunteer assistance, if you are able
     6.  Be calm
 

EXTRA-CURRICULAR ACTIVITIES

Academic Decathlon•
A Cappella•
CYO Sports – see academic eligibility•
Graphic Design•
Math Club•
Robotics•
Safety Patrol•
Speech and Debate•
Spirit Squad•
Student Council•
Theater•

 
Academic Eligibility

Students with satisfactory grades are eligible.  This would be determined by the teacher and principal.  Any
teacher may remove a student from extracurricular participation at any time during the trimester based on lack of
effort, poor test performance, lack of homework, persistent tardiness to class, or failure to demonstrate
appropriate progress on long-term projects or assignments.  A student so removed will be    re-eligible within a
reasonable amount of time identified by the teacher, depending on student performance improvement.  At the
discretion of the administration, a student may be removed temporarily or permanently from participating, based
on conduct violations as identified in this handbook.

 

FACULTY  MEETINGS
School will be dismissed at 2:00 p.m. on Mondays for faculty/staff meetings.
 

FIELD TRIPS

Educational field trips are a regular part of the instructional program.  They should not be viewed as "free days" on
which students may be absent from school.  A written permission from a parent is necessary before a student
can participate in a field trip.  Classes are permitted to have at least one educational field trip each year.
Telephone calls or hand written notes will not be accepted in lieu of proper forms. Students who fail to submit the
proper form will not be allowed to participate in the field trip.
 

FREE DRESS

Free dress days are awarded by the administration during certain school or school related activities.  This is a
privilege given to those who observe the uniform regulations.  Any student who violates the uniform policy may
have their free dress privileges revoked.   Students are expected to wear proper clothing; i.e. dress that reflects
modesty, cleanliness, and good taste. 

As such, the following will be acceptable:

Jeans, as well as jean shorts, may be worn as long as they are not excessively tight, and are clean, and
have NO holes. Jeans must fit. BAGGY PANTS are not allowed.

1.

Walking shorts, may be worn as long as they are modest, not tight, and are not too short, aiming more
towards the knee.

2.

Closed toe shoes MUST be worn WITH socks or stockings, but tennis shoes are preferred for safety
reasons. Open-toed shoes or sandals are not allowed.

3.

Skirts that are appropriate in length aiming towards knee (approximately 3 inches above knees when
kneeling is the limit.)

4.

ONLY stud earrings may be worn, one in each earlobe (girls only)5.
The following may NOT be worn:6.

make-up of any kinda.
tank tops, halter tops, cropped tops, midriffs or spaghetti strapsb.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.

 
R

RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.

 

S

 
SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.





     e.  is knowledgeable in the area of Fine Arts

3.  an EFFECTIVE COMMUNICATOR who:

     a.  listens and speaks appropriately

     b.  writes effectively

4.  an ACTIVE COMMUNITY MEMBER who:

     a.  respects life and diversity

     b.  respects authority and follows rules

     c.  cooperates with others

5.  an INDIVIDUAL who:

     a.  is creative

     b.  presents a sense of self-worth

Section-2-03

History of the School

HISTORY

 
The history of St. Luke Catholic School is closely associated with the begi n ning of St. Luke Parish. The parish was
established in July of 1946 and in September 1947, a temporary school was founded. The first pastor, Reverend James Hour
i han, and his parishioners aimed to fulfill the words of Jesus, "Suffer the little children to come unto me, for of such is the
Kingdom of Heaven". Realizing the advantage of a Catholic educatio n for their children , they deemed n o sacrifice too great
to accomplish the founding of a school.
 
To construct a permanent school was out of the question because St. Luke Parish was heavily in deb t .   Plans for a
temporary sc h oo l were drawn.   Father Harry Meade of North Hollywood had just constructed a beautifu l school and had at
his disposal frame classrooms which he had used for a number of years.   He offered them to the people of St. Luke Parish
without any recompense.   In due time, they were moved onto the property at Cloverly and Broadway and the men of the
Holy Name Society worked to remodel the rooms.  One hundred eighty children were enrolled in the first six grades.
 
The Sisters of the Immaculate Heart of Mary accepted the invitation to teach in and administer the new school.   On
September 13, 1947, Sister Marie Christine was appointed principal.   The rest of the staff was composed of Sister
Mary Joseph, Sister Annette, and Mrs. J. H. Raben.
 
In 1956, a new wing of the school was completed. With the increase in school enrollment, larger quarters had to be built.  
Fourteen classrooms were in operation , eight in the old wing and six in the new wing.   Within two yea r s, 16 classrooms
were used by over 800 children.   In 1957 grass was planted and a fence constructed along Live Oak and Cloverly for the
safety of the children.   It was the hope of the par i shioners that these facilities would adequate l y care for the educational
needs of the children of St. Luke Parish.
 
On June 30, 1969 the Immaculate Heart Sisters, under the direction of Sister Anita Caspary, withdrew from St. Luke
Catholic School.   The Sisters of the Immaculate Heart under Sister Eileen MacDonald agreed to continue to staff the school.
  The Sisters were assisted by a qualified and able lay teach i ng staff, who served a total enrollment of approximately 300
students in grades 1- 8.   As t ime went on there was a drop i n enrollment.   The Archdiocese asked that where there were
double classes of each grade, one class be dropped each year.  Since 1978 there have been single classes for grades 1-8.
 
In 1988, an extra classroom was converted to a computer lab, with the Writing - to- Read Program beg i nning in the spring of
1989.   In the same year, the Sisters of the Immaculate Heart of Mary withdrew from their residency at St. Luke Parish.   In
1990, the first lay principal in the school's history, Mrs. Mary Higgins, was appointed by Reverend Thomas King, the pastor.
  This marked the beginning of St. Luke Catholic School being staffed entirely by lay personnel.   In 1991 , the school was
renovated, including the installation of air conditioning, new lighting, paint, carpeting, and windows.   In addi t ion, unused
classrooms were converted to a science lab, an art r oom, a music room, a library, and a staff workroom.   Also in 1991, a
kindergarten was started.   In 1992, the convent was converted to the Parish Administration Center.   In November of 1993,
the new parish hall opened, and the school's new asphalt playground and sand play area were completed.   In 1993 the parish
began incorporating girls as altar servers, which helped to increase our student service to the parish.
 
In 1994, Mrs. Nancy Koester was hired as principal.   In 1998, the choir and liturgy committee began.   In January of 2000, the
playground was brought up t o code by replacing the sand with a rubber- based padding and new play equipment was
installed.   In 2001, St. Luke Catholic School students began participating in academic decathlon.   Mrs. Koester relocated to
Missouri in 2003. 
 
Mr. David Zuber was hired and served as principal in August of 2003 to March of 2006.   In the   2004- 2005 school year, a
storage room was redesigned to serve as the office for the administrative assistant.   In 2006, gates and cameras were installed
around the plant to make it a closed campus. Maintenance of the school grounds is reviewed annually and is an ongoing
process.   Mr. Zuber left mid- year due to personal illness, and Mrs. Connie Lespron took over as acting principal from March
of 2006 through June of 2006. 
 
Mrs. Erin Barisano was hired in 2006 by Pastor Donald Grasha.   In 2008 speech and debate began.   In 2009 robotics and
graphic design began.   In the fall of 2012, the Transitional Kindergarten commenced with a total of nine students.   Spirit
squad began in 2013.   Mrs. Barisano was hired as Assistant Superintendent in the Los Angeles Archdiocese and left in June
of 2013. 
 
In  2013,  Ms.  Yvette  Jefferys  and   Mrs. Nancy Nicholas  were  named  as  co-principals  for   the 2013-2014 school year
by Father Mark Strader, pastor.  In June of 2014, Mrs. Nancy Nicholas retired, and Ms. Yvette Jefferys became the sole
principal.  In July 2014, Mrs. Carol Desy was named as vice principal. In 2014, the theater program commenced with our
first performance beginning in December 2014.  Since its foundation in 1947, St. Luke Catholic School has been committed
to quality Catholic education.



Section-2-04

Accreditation

Accreditation

St. Luke Catholic School is fully accredited through WASC/WCEA.  The accreditation confirms our commitment to
excellence in education.  St. Luke Catholic School follows the Los Angeles Archdiocesan standards and guidelines,
in addition to the Common Core Curriculum/California State Standards.
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School Personnel Lists

Welcome to the St. Luke Catholic School Family!  

                                Staff: 

                                   School Secretary:  Ms. Kimberly Braun

                                    TK/K:  Miss Megan Goodson
                                                Mrs. Patti Travis
                                               

                                Faculty:
                                   TK/Kindergarten:  Mrs. Carol Desy/Mrs. Ana De Castro

                                    Grade 1:  Mrs. Christina Hernandez

                                    Grade 2:  Mrs. Tiffany Carmona

                                    Grade 3:  Mr. Peter Delgado

                                    Grade 4:  Mr. Pascual Diaz

                                    Grade 6:  Mr. Michael Romo

                                    Grade 7:  Mrs. Melissa Bocanegra/Mrs. Ana De Castro

                                    Grade 8:  Mrs. Andrea Leon

                                    Science:  Mrs. Ana De Castro

                                    Vice Principal:  Mrs. Carol Desy

                                    Principal:  Ms. Yvette Jefferys

                                    Pastor:  Father Mark Strader
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School Schedule and Calendar

SCHEDULE
School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m., as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 

Tentative Calendar 2019-2020.pdf

Section-2-09

School website and social media

The school website is updated periodically with information.  The weekly newsletter, school handbook, and
calendar are posted on the school website. Email addresses for administration, faculty, and staff are available on
the website.  In addition, you can link to each individual teacher's website.  The website includes pertinent class
and academic information.
  

School Website...............................    www.stlukelions.org

Facebook...........................................    St. Luke Catholic School Temple City

Instagram..........................................     stlukecatholicschool
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Relationship of School to Parish

St. Luke Catholic School is one of the biggest ministries under the parish.  We all work collaboratively for the best
interests of all of the constituents of St. Luke Catholic Parish.

Topic-2-16-3

Additional School governance information

BIRTHDAY CELEBRATION POLICY

Birthday party invitations may not be passed out at school, unless all members of the class (or all of the boys or all
of the girls) are invited.  It is also hurtful when only a certain group is picked up at school for a party; others feel
excluded.  Please make other arrangements. Parent cooperation in this area is imperative.  You may bring a small
treat, such as a cupcake, cookie, or popsicle to share with the whole class.  However, we do not want parties/pizza
parties taking place at school.
 

BOOKS AND PROPERTY

 
All hard bound books and some soft cover books are the property of the school and must be cared for
respectfully and returned at the end of the school year in good condition.  Books should always be covered and
free of writing and logos.  Students will be billed for lost books, damaged books, damage to the property of
others, or to school property.  Lost books must be paid for, before replacements are given.  Re- registration is
conditional on the return of all textbooks.
  All sweatshirts, sweaters, jackets, coats, lunch boxes, and other personal property must be marked with
the owner's name and grade.
 

 

CELL PHONE POLICY

Cell phones are not allowed in classrooms.  If for individual safety reasons a student requires a cell phone,
it must be turned OFF and remain in the student's backpack.  Cell phones may not be used by students on
campus.  Students may only use the office or School Care phones on campus. Cell phones used on campus
will be confiscated and returned only to the parent/guardian.  A second violation may result in holding the
cell phone until the end of the term.  Any student found using a cell phone will receive disciplinary action.  St. Luke
Catholic School is not responsible for any lost, damaged, or stolen cell phone on school property.

 

DROP OFF AND DISMISSAL PROCEDURES

Please follow the directions of the school safety patrol team at all times.  Drive with patience and refrain from
talking on cell phones during the drive through process; we need your full attention at this time!

Arrival in the morning:  Speed limit is 5 mph.  Enter the church parking lot from Broadway or Cloverly.  Please
follow the flow of traffic.  Carefully proceed through the line following the directions of the Safety Patrol on duty. 
In order to keep a good traffic flow for all drivers in the car line, you may pull your car up near the field to "situate"
your student(s) backpacks or to fasten your student(s) into a child safety seat.  Absolutely NO students, parents, or
safety patrol members are to walk behind or around the cars in the line.  If you need to drop off items to the
School Office in the morning please proceed to the drive through, drop off your student(s), park in church lot, and
enter the school through the front doors.

NO STUDENT OR SAFETY PATROL DROP OFFS IN THE PAC PARKING LOT.

 

Dismissal in the afternoon:  Cars again enter the church parking lot from Broadway or Cloverly using extremely
slow speed (5 mph) and watching for moving children and adults.  Students are waiting in the dismissal area and
will proceed to enter the cars on the right only.  Students are not permitted to walk around cars in the safety lane.
You do not need to look for your child as you are driving through the line--that is why the safety team is on duty. 

Drivers are always to be moving forward, no backing up in the line.  Please have patience and always be alert for
directions from the safety patrol team.  EXTREME CAUTION IS DEMANDED OF ALL DRIVERS for the safety of
all.  Speed limit is 5 mph.  CHILDREN ARE NOT TO BE PICKED UP AT ANY OTHER LOCATION.  PLEASE DO
NOT USE YOUR CELL PHONE WHILE IN THE CAR LINE.  THIS IS A SAFETY HAZARD TO YOU AND OUR
STUDENTS.
 

Walkers

Students may only be released to walk home at school dismissal time if a written release signed by parent(s) has
been sent to the school office in advance.  All written authorizations must be renewed yearly.  It is the
responsibility of the parents to discuss all necessary safety issues with the student(s).  Student walkers will exit the
gate through the PAC parking lot after the dismissal bell rings.
 No student may remain on campus without adult supervision for any event after dismissal.  Students not
supervised, will be signed into School Care and charges will incur.

 

ELECTRONIC DEVICES

No electronic games are allowed on school grounds or school field trips.  Electronic devices that are used for
reading may be utilized, but the school is not responsible for them.

EMERGENCY PREPAREDNESS
Emergency Cards are kept in the office, the earthquake cage, and in School Care.  It is imperative that the office
have several numbers of contacts in the event of an emergency.  Please notify the office IMMEDIATELY if you or
one of the people listed on your child's emergency card have a change of home address, phone number, and/or
work location.  It is most important that these records be kept up to date.  In your absence, your child/ren may be
released only to those names listed on the emergency card.  Please list persons other than yourself/spouse on
reverse side of the card.
 

Earthquake Disaster Plan

The school conducts regular earthquake disaster drills. The students assemble on the field in designated areas
under adult supervision.  According to state law the students will be released only to a parent or to another
person designated by the parents on the Emergency Cards. 

Briefly, instructions for the parents are:
     1.  DO NOT phone the school.  Lines will be needed for emergency use.
     2.  Tune in to your radio
     3.  Report to release area to sign out student/s
     4.  Pick child/ren up
     5.  Volunteer assistance, if you are able
     6.  Be calm
 

EXTRA-CURRICULAR ACTIVITIES

Academic Decathlon•
A Cappella•
CYO Sports – see academic eligibility•
Graphic Design•
Math Club•
Robotics•
Safety Patrol•
Speech and Debate•
Spirit Squad•
Student Council•
Theater•

 
Academic Eligibility

Students with satisfactory grades are eligible.  This would be determined by the teacher and principal.  Any
teacher may remove a student from extracurricular participation at any time during the trimester based on lack of
effort, poor test performance, lack of homework, persistent tardiness to class, or failure to demonstrate
appropriate progress on long-term projects or assignments.  A student so removed will be    re-eligible within a
reasonable amount of time identified by the teacher, depending on student performance improvement.  At the
discretion of the administration, a student may be removed temporarily or permanently from participating, based
on conduct violations as identified in this handbook.

 

FACULTY  MEETINGS
School will be dismissed at 2:00 p.m. on Mondays for faculty/staff meetings.
 

FIELD TRIPS

Educational field trips are a regular part of the instructional program.  They should not be viewed as "free days" on
which students may be absent from school.  A written permission from a parent is necessary before a student
can participate in a field trip.  Classes are permitted to have at least one educational field trip each year.
Telephone calls or hand written notes will not be accepted in lieu of proper forms. Students who fail to submit the
proper form will not be allowed to participate in the field trip.
 

FREE DRESS

Free dress days are awarded by the administration during certain school or school related activities.  This is a
privilege given to those who observe the uniform regulations.  Any student who violates the uniform policy may
have their free dress privileges revoked.   Students are expected to wear proper clothing; i.e. dress that reflects
modesty, cleanliness, and good taste. 

As such, the following will be acceptable:

Jeans, as well as jean shorts, may be worn as long as they are not excessively tight, and are clean, and
have NO holes. Jeans must fit. BAGGY PANTS are not allowed.

1.

Walking shorts, may be worn as long as they are modest, not tight, and are not too short, aiming more
towards the knee.

2.

Closed toe shoes MUST be worn WITH socks or stockings, but tennis shoes are preferred for safety
reasons. Open-toed shoes or sandals are not allowed.

3.

Skirts that are appropriate in length aiming towards knee (approximately 3 inches above knees when
kneeling is the limit.)

4.

ONLY stud earrings may be worn, one in each earlobe (girls only)5.
The following may NOT be worn:6.

make-up of any kinda.
tank tops, halter tops, cropped tops, midriffs or spaghetti strapsb.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.

 
R

RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.

 

S

 
SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
 

 
T

 
TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable

 
U

 

UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.

 
V

 
VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.





On June 30, 1969 the Immaculate Heart Sisters, under the direction of Sister Anita Caspary, withdrew from St. Luke
Catholic School.   The Sisters of the Immaculate Heart under Sister Eileen MacDonald agreed to continue to staff the school.
  The Sisters were assisted by a qualified and able lay teach i ng staff, who served a total enrollment of approximately 300
students in grades 1- 8.   As t ime went on there was a drop i n enrollment.   The Archdiocese asked that where there were
double classes of each grade, one class be dropped each year.  Since 1978 there have been single classes for grades 1-8.
 
In 1988, an extra classroom was converted to a computer lab, with the Writing - to- Read Program beg i nning in the spring of
1989.   In the same year, the Sisters of the Immaculate Heart of Mary withdrew from their residency at St. Luke Parish.   In
1990, the first lay principal in the school's history, Mrs. Mary Higgins, was appointed by Reverend Thomas King, the pastor.
  This marked the beginning of St. Luke Catholic School being staffed entirely by lay personnel.   In 1991 , the school was
renovated, including the installation of air conditioning, new lighting, paint, carpeting, and windows.   In addi t ion, unused
classrooms were converted to a science lab, an art r oom, a music room, a library, and a staff workroom.   Also in 1991, a
kindergarten was started.   In 1992, the convent was converted to the Parish Administration Center.   In November of 1993,
the new parish hall opened, and the school's new asphalt playground and sand play area were completed.   In 1993 the parish
began incorporating girls as altar servers, which helped to increase our student service to the parish.
 
In 1994, Mrs. Nancy Koester was hired as principal.   In 1998, the choir and liturgy committee began.   In January of 2000, the
playground was brought up t o code by replacing the sand with a rubber- based padding and new play equipment was
installed.   In 2001, St. Luke Catholic School students began participating in academic decathlon.   Mrs. Koester relocated to
Missouri in 2003. 
 
Mr. David Zuber was hired and served as principal in August of 2003 to March of 2006.   In the   2004- 2005 school year, a
storage room was redesigned to serve as the office for the administrative assistant.   In 2006, gates and cameras were installed
around the plant to make it a closed campus. Maintenance of the school grounds is reviewed annually and is an ongoing
process.   Mr. Zuber left mid- year due to personal illness, and Mrs. Connie Lespron took over as acting principal from March
of 2006 through June of 2006. 
 
Mrs. Erin Barisano was hired in 2006 by Pastor Donald Grasha.   In 2008 speech and debate began.   In 2009 robotics and
graphic design began.   In the fall of 2012, the Transitional Kindergarten commenced with a total of nine students.   Spirit
squad began in 2013.   Mrs. Barisano was hired as Assistant Superintendent in the Los Angeles Archdiocese and left in June
of 2013. 
 
In  2013,  Ms.  Yvette  Jefferys  and   Mrs. Nancy Nicholas  were  named  as  co-principals  for   the 2013-2014 school year
by Father Mark Strader, pastor.  In June of 2014, Mrs. Nancy Nicholas retired, and Ms. Yvette Jefferys became the sole
principal.  In July 2014, Mrs. Carol Desy was named as vice principal. In 2014, the theater program commenced with our
first performance beginning in December 2014.  Since its foundation in 1947, St. Luke Catholic School has been committed
to quality Catholic education.



Section-2-04

Accreditation

Accreditation

St. Luke Catholic School is fully accredited through WASC/WCEA.  The accreditation confirms our commitment to
excellence in education.  St. Luke Catholic School follows the Los Angeles Archdiocesan standards and guidelines,
in addition to the Common Core Curriculum/California State Standards.

Section-2-06

School Personnel Lists

Welcome to the St. Luke Catholic School Family!  

                                Staff: 

                                   School Secretary:  Ms. Kimberly Braun

                                    TK/K:  Miss Megan Goodson
                                                Mrs. Patti Travis
                                               

                                Faculty:
                                   TK/Kindergarten:  Mrs. Carol Desy/Mrs. Ana De Castro

                                    Grade 1:  Mrs. Christina Hernandez

                                    Grade 2:  Mrs. Tiffany Carmona

                                    Grade 3:  Mr. Peter Delgado

                                    Grade 4:  Mr. Pascual Diaz

                                    Grade 6:  Mr. Michael Romo

                                    Grade 7:  Mrs. Melissa Bocanegra/Mrs. Ana De Castro

                                    Grade 8:  Mrs. Andrea Leon

                                    Science:  Mrs. Ana De Castro

                                    Vice Principal:  Mrs. Carol Desy

                                    Principal:  Ms. Yvette Jefferys

                                    Pastor:  Father Mark Strader



Section-2-07

School Schedule and Calendar

SCHEDULE
School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m., as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 

Tentative Calendar 2019-2020.pdf

Section-2-09

School website and social media

The school website is updated periodically with information.  The weekly newsletter, school handbook, and
calendar are posted on the school website. Email addresses for administration, faculty, and staff are available on
the website.  In addition, you can link to each individual teacher's website.  The website includes pertinent class
and academic information.
  

School Website...............................    www.stlukelions.org

Facebook...........................................    St. Luke Catholic School Temple City

Instagram..........................................     stlukecatholicschool



Section-2-15

Relationship of School to Parish

St. Luke Catholic School is one of the biggest ministries under the parish.  We all work collaboratively for the best
interests of all of the constituents of St. Luke Catholic Parish.

Topic-2-16-3

Additional School governance information

BIRTHDAY CELEBRATION POLICY

Birthday party invitations may not be passed out at school, unless all members of the class (or all of the boys or all
of the girls) are invited.  It is also hurtful when only a certain group is picked up at school for a party; others feel
excluded.  Please make other arrangements. Parent cooperation in this area is imperative.  You may bring a small
treat, such as a cupcake, cookie, or popsicle to share with the whole class.  However, we do not want parties/pizza
parties taking place at school.
 

BOOKS AND PROPERTY

 
All hard bound books and some soft cover books are the property of the school and must be cared for
respectfully and returned at the end of the school year in good condition.  Books should always be covered and
free of writing and logos.  Students will be billed for lost books, damaged books, damage to the property of
others, or to school property.  Lost books must be paid for, before replacements are given.  Re- registration is
conditional on the return of all textbooks.
  All sweatshirts, sweaters, jackets, coats, lunch boxes, and other personal property must be marked with
the owner's name and grade.
 

 

CELL PHONE POLICY

Cell phones are not allowed in classrooms.  If for individual safety reasons a student requires a cell phone,
it must be turned OFF and remain in the student's backpack.  Cell phones may not be used by students on
campus.  Students may only use the office or School Care phones on campus. Cell phones used on campus
will be confiscated and returned only to the parent/guardian.  A second violation may result in holding the
cell phone until the end of the term.  Any student found using a cell phone will receive disciplinary action.  St. Luke
Catholic School is not responsible for any lost, damaged, or stolen cell phone on school property.

 

DROP OFF AND DISMISSAL PROCEDURES

Please follow the directions of the school safety patrol team at all times.  Drive with patience and refrain from
talking on cell phones during the drive through process; we need your full attention at this time!

Arrival in the morning:  Speed limit is 5 mph.  Enter the church parking lot from Broadway or Cloverly.  Please
follow the flow of traffic.  Carefully proceed through the line following the directions of the Safety Patrol on duty. 
In order to keep a good traffic flow for all drivers in the car line, you may pull your car up near the field to "situate"
your student(s) backpacks or to fasten your student(s) into a child safety seat.  Absolutely NO students, parents, or
safety patrol members are to walk behind or around the cars in the line.  If you need to drop off items to the
School Office in the morning please proceed to the drive through, drop off your student(s), park in church lot, and
enter the school through the front doors.

NO STUDENT OR SAFETY PATROL DROP OFFS IN THE PAC PARKING LOT.

 

Dismissal in the afternoon:  Cars again enter the church parking lot from Broadway or Cloverly using extremely
slow speed (5 mph) and watching for moving children and adults.  Students are waiting in the dismissal area and
will proceed to enter the cars on the right only.  Students are not permitted to walk around cars in the safety lane.
You do not need to look for your child as you are driving through the line--that is why the safety team is on duty. 

Drivers are always to be moving forward, no backing up in the line.  Please have patience and always be alert for
directions from the safety patrol team.  EXTREME CAUTION IS DEMANDED OF ALL DRIVERS for the safety of
all.  Speed limit is 5 mph.  CHILDREN ARE NOT TO BE PICKED UP AT ANY OTHER LOCATION.  PLEASE DO
NOT USE YOUR CELL PHONE WHILE IN THE CAR LINE.  THIS IS A SAFETY HAZARD TO YOU AND OUR
STUDENTS.
 

Walkers

Students may only be released to walk home at school dismissal time if a written release signed by parent(s) has
been sent to the school office in advance.  All written authorizations must be renewed yearly.  It is the
responsibility of the parents to discuss all necessary safety issues with the student(s).  Student walkers will exit the
gate through the PAC parking lot after the dismissal bell rings.
 No student may remain on campus without adult supervision for any event after dismissal.  Students not
supervised, will be signed into School Care and charges will incur.

 

ELECTRONIC DEVICES

No electronic games are allowed on school grounds or school field trips.  Electronic devices that are used for
reading may be utilized, but the school is not responsible for them.

EMERGENCY PREPAREDNESS
Emergency Cards are kept in the office, the earthquake cage, and in School Care.  It is imperative that the office
have several numbers of contacts in the event of an emergency.  Please notify the office IMMEDIATELY if you or
one of the people listed on your child's emergency card have a change of home address, phone number, and/or
work location.  It is most important that these records be kept up to date.  In your absence, your child/ren may be
released only to those names listed on the emergency card.  Please list persons other than yourself/spouse on
reverse side of the card.
 

Earthquake Disaster Plan

The school conducts regular earthquake disaster drills. The students assemble on the field in designated areas
under adult supervision.  According to state law the students will be released only to a parent or to another
person designated by the parents on the Emergency Cards. 

Briefly, instructions for the parents are:
     1.  DO NOT phone the school.  Lines will be needed for emergency use.
     2.  Tune in to your radio
     3.  Report to release area to sign out student/s
     4.  Pick child/ren up
     5.  Volunteer assistance, if you are able
     6.  Be calm
 

EXTRA-CURRICULAR ACTIVITIES

Academic Decathlon•
A Cappella•
CYO Sports – see academic eligibility•
Graphic Design•
Math Club•
Robotics•
Safety Patrol•
Speech and Debate•
Spirit Squad•
Student Council•
Theater•

 
Academic Eligibility

Students with satisfactory grades are eligible.  This would be determined by the teacher and principal.  Any
teacher may remove a student from extracurricular participation at any time during the trimester based on lack of
effort, poor test performance, lack of homework, persistent tardiness to class, or failure to demonstrate
appropriate progress on long-term projects or assignments.  A student so removed will be    re-eligible within a
reasonable amount of time identified by the teacher, depending on student performance improvement.  At the
discretion of the administration, a student may be removed temporarily or permanently from participating, based
on conduct violations as identified in this handbook.

 

FACULTY  MEETINGS
School will be dismissed at 2:00 p.m. on Mondays for faculty/staff meetings.
 

FIELD TRIPS

Educational field trips are a regular part of the instructional program.  They should not be viewed as "free days" on
which students may be absent from school.  A written permission from a parent is necessary before a student
can participate in a field trip.  Classes are permitted to have at least one educational field trip each year.
Telephone calls or hand written notes will not be accepted in lieu of proper forms. Students who fail to submit the
proper form will not be allowed to participate in the field trip.
 

FREE DRESS

Free dress days are awarded by the administration during certain school or school related activities.  This is a
privilege given to those who observe the uniform regulations.  Any student who violates the uniform policy may
have their free dress privileges revoked.   Students are expected to wear proper clothing; i.e. dress that reflects
modesty, cleanliness, and good taste. 

As such, the following will be acceptable:

Jeans, as well as jean shorts, may be worn as long as they are not excessively tight, and are clean, and
have NO holes. Jeans must fit. BAGGY PANTS are not allowed.

1.

Walking shorts, may be worn as long as they are modest, not tight, and are not too short, aiming more
towards the knee.

2.

Closed toe shoes MUST be worn WITH socks or stockings, but tennis shoes are preferred for safety
reasons. Open-toed shoes or sandals are not allowed.

3.

Skirts that are appropriate in length aiming towards knee (approximately 3 inches above knees when
kneeling is the limit.)

4.

ONLY stud earrings may be worn, one in each earlobe (girls only)5.
The following may NOT be worn:6.

make-up of any kinda.
tank tops, halter tops, cropped tops, midriffs or spaghetti strapsb.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.
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RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.
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SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.





                                    TK/K:  Miss Megan Goodson
                                                Mrs. Patti Travis
                                               

                                Faculty:
                                   TK/Kindergarten:  Mrs. Carol Desy/Mrs. Ana De Castro

                                    Grade 1:  Mrs. Christina Hernandez

                                    Grade 2:  Mrs. Tiffany Carmona

                                    Grade 3:  Mr. Peter Delgado

                                    Grade 4:  Mr. Pascual Diaz

                                    Grade 6:  Mr. Michael Romo

                                    Grade 7:  Mrs. Melissa Bocanegra/Mrs. Ana De Castro

                                    Grade 8:  Mrs. Andrea Leon

                                    Science:  Mrs. Ana De Castro

                                    Vice Principal:  Mrs. Carol Desy

                                    Principal:  Ms. Yvette Jefferys

                                    Pastor:  Father Mark Strader



Section-2-07

School Schedule and Calendar

SCHEDULE
School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m., as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 

Tentative Calendar 2019-2020.pdf

Section-2-09

School website and social media

The school website is updated periodically with information.  The weekly newsletter, school handbook, and
calendar are posted on the school website. Email addresses for administration, faculty, and staff are available on
the website.  In addition, you can link to each individual teacher's website.  The website includes pertinent class
and academic information.
  

School Website...............................    www.stlukelions.org

Facebook...........................................    St. Luke Catholic School Temple City

Instagram..........................................     stlukecatholicschool



Section-2-15

Relationship of School to Parish

St. Luke Catholic School is one of the biggest ministries under the parish.  We all work collaboratively for the best
interests of all of the constituents of St. Luke Catholic Parish.

Topic-2-16-3

Additional School governance information

BIRTHDAY CELEBRATION POLICY

Birthday party invitations may not be passed out at school, unless all members of the class (or all of the boys or all
of the girls) are invited.  It is also hurtful when only a certain group is picked up at school for a party; others feel
excluded.  Please make other arrangements. Parent cooperation in this area is imperative.  You may bring a small
treat, such as a cupcake, cookie, or popsicle to share with the whole class.  However, we do not want parties/pizza
parties taking place at school.
 

BOOKS AND PROPERTY

 
All hard bound books and some soft cover books are the property of the school and must be cared for
respectfully and returned at the end of the school year in good condition.  Books should always be covered and
free of writing and logos.  Students will be billed for lost books, damaged books, damage to the property of
others, or to school property.  Lost books must be paid for, before replacements are given.  Re- registration is
conditional on the return of all textbooks.
  All sweatshirts, sweaters, jackets, coats, lunch boxes, and other personal property must be marked with
the owner's name and grade.
 

 

CELL PHONE POLICY

Cell phones are not allowed in classrooms.  If for individual safety reasons a student requires a cell phone,
it must be turned OFF and remain in the student's backpack.  Cell phones may not be used by students on
campus.  Students may only use the office or School Care phones on campus. Cell phones used on campus
will be confiscated and returned only to the parent/guardian.  A second violation may result in holding the
cell phone until the end of the term.  Any student found using a cell phone will receive disciplinary action.  St. Luke
Catholic School is not responsible for any lost, damaged, or stolen cell phone on school property.

 

DROP OFF AND DISMISSAL PROCEDURES

Please follow the directions of the school safety patrol team at all times.  Drive with patience and refrain from
talking on cell phones during the drive through process; we need your full attention at this time!

Arrival in the morning:  Speed limit is 5 mph.  Enter the church parking lot from Broadway or Cloverly.  Please
follow the flow of traffic.  Carefully proceed through the line following the directions of the Safety Patrol on duty. 
In order to keep a good traffic flow for all drivers in the car line, you may pull your car up near the field to "situate"
your student(s) backpacks or to fasten your student(s) into a child safety seat.  Absolutely NO students, parents, or
safety patrol members are to walk behind or around the cars in the line.  If you need to drop off items to the
School Office in the morning please proceed to the drive through, drop off your student(s), park in church lot, and
enter the school through the front doors.

NO STUDENT OR SAFETY PATROL DROP OFFS IN THE PAC PARKING LOT.

 

Dismissal in the afternoon:  Cars again enter the church parking lot from Broadway or Cloverly using extremely
slow speed (5 mph) and watching for moving children and adults.  Students are waiting in the dismissal area and
will proceed to enter the cars on the right only.  Students are not permitted to walk around cars in the safety lane.
You do not need to look for your child as you are driving through the line--that is why the safety team is on duty. 

Drivers are always to be moving forward, no backing up in the line.  Please have patience and always be alert for
directions from the safety patrol team.  EXTREME CAUTION IS DEMANDED OF ALL DRIVERS for the safety of
all.  Speed limit is 5 mph.  CHILDREN ARE NOT TO BE PICKED UP AT ANY OTHER LOCATION.  PLEASE DO
NOT USE YOUR CELL PHONE WHILE IN THE CAR LINE.  THIS IS A SAFETY HAZARD TO YOU AND OUR
STUDENTS.
 

Walkers

Students may only be released to walk home at school dismissal time if a written release signed by parent(s) has
been sent to the school office in advance.  All written authorizations must be renewed yearly.  It is the
responsibility of the parents to discuss all necessary safety issues with the student(s).  Student walkers will exit the
gate through the PAC parking lot after the dismissal bell rings.
 No student may remain on campus without adult supervision for any event after dismissal.  Students not
supervised, will be signed into School Care and charges will incur.

 

ELECTRONIC DEVICES

No electronic games are allowed on school grounds or school field trips.  Electronic devices that are used for
reading may be utilized, but the school is not responsible for them.

EMERGENCY PREPAREDNESS
Emergency Cards are kept in the office, the earthquake cage, and in School Care.  It is imperative that the office
have several numbers of contacts in the event of an emergency.  Please notify the office IMMEDIATELY if you or
one of the people listed on your child's emergency card have a change of home address, phone number, and/or
work location.  It is most important that these records be kept up to date.  In your absence, your child/ren may be
released only to those names listed on the emergency card.  Please list persons other than yourself/spouse on
reverse side of the card.
 

Earthquake Disaster Plan

The school conducts regular earthquake disaster drills. The students assemble on the field in designated areas
under adult supervision.  According to state law the students will be released only to a parent or to another
person designated by the parents on the Emergency Cards. 

Briefly, instructions for the parents are:
     1.  DO NOT phone the school.  Lines will be needed for emergency use.
     2.  Tune in to your radio
     3.  Report to release area to sign out student/s
     4.  Pick child/ren up
     5.  Volunteer assistance, if you are able
     6.  Be calm
 

EXTRA-CURRICULAR ACTIVITIES

Academic Decathlon•
A Cappella•
CYO Sports – see academic eligibility•
Graphic Design•
Math Club•
Robotics•
Safety Patrol•
Speech and Debate•
Spirit Squad•
Student Council•
Theater•

 
Academic Eligibility

Students with satisfactory grades are eligible.  This would be determined by the teacher and principal.  Any
teacher may remove a student from extracurricular participation at any time during the trimester based on lack of
effort, poor test performance, lack of homework, persistent tardiness to class, or failure to demonstrate
appropriate progress on long-term projects or assignments.  A student so removed will be    re-eligible within a
reasonable amount of time identified by the teacher, depending on student performance improvement.  At the
discretion of the administration, a student may be removed temporarily or permanently from participating, based
on conduct violations as identified in this handbook.

 

FACULTY  MEETINGS
School will be dismissed at 2:00 p.m. on Mondays for faculty/staff meetings.
 

FIELD TRIPS

Educational field trips are a regular part of the instructional program.  They should not be viewed as "free days" on
which students may be absent from school.  A written permission from a parent is necessary before a student
can participate in a field trip.  Classes are permitted to have at least one educational field trip each year.
Telephone calls or hand written notes will not be accepted in lieu of proper forms. Students who fail to submit the
proper form will not be allowed to participate in the field trip.
 

FREE DRESS

Free dress days are awarded by the administration during certain school or school related activities.  This is a
privilege given to those who observe the uniform regulations.  Any student who violates the uniform policy may
have their free dress privileges revoked.   Students are expected to wear proper clothing; i.e. dress that reflects
modesty, cleanliness, and good taste. 

As such, the following will be acceptable:

Jeans, as well as jean shorts, may be worn as long as they are not excessively tight, and are clean, and
have NO holes. Jeans must fit. BAGGY PANTS are not allowed.

1.

Walking shorts, may be worn as long as they are modest, not tight, and are not too short, aiming more
towards the knee.

2.

Closed toe shoes MUST be worn WITH socks or stockings, but tennis shoes are preferred for safety
reasons. Open-toed shoes or sandals are not allowed.

3.

Skirts that are appropriate in length aiming towards knee (approximately 3 inches above knees when
kneeling is the limit.)

4.

ONLY stud earrings may be worn, one in each earlobe (girls only)5.
The following may NOT be worn:6.

make-up of any kinda.
tank tops, halter tops, cropped tops, midriffs or spaghetti strapsb.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.
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RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.
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SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 
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Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.





Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 

Tentative Calendar 2019-2020.pdf

Section-2-09

School website and social media

The school website is updated periodically with information.  The weekly newsletter, school handbook, and
calendar are posted on the school website. Email addresses for administration, faculty, and staff are available on
the website.  In addition, you can link to each individual teacher's website.  The website includes pertinent class
and academic information.
  

School Website...............................    www.stlukelions.org

Facebook...........................................    St. Luke Catholic School Temple City

Instagram..........................................     stlukecatholicschool



Section-2-15

Relationship of School to Parish

St. Luke Catholic School is one of the biggest ministries under the parish.  We all work collaboratively for the best
interests of all of the constituents of St. Luke Catholic Parish.

Topic-2-16-3

Additional School governance information

BIRTHDAY CELEBRATION POLICY

Birthday party invitations may not be passed out at school, unless all members of the class (or all of the boys or all
of the girls) are invited.  It is also hurtful when only a certain group is picked up at school for a party; others feel
excluded.  Please make other arrangements. Parent cooperation in this area is imperative.  You may bring a small
treat, such as a cupcake, cookie, or popsicle to share with the whole class.  However, we do not want parties/pizza
parties taking place at school.
 

BOOKS AND PROPERTY

 
All hard bound books and some soft cover books are the property of the school and must be cared for
respectfully and returned at the end of the school year in good condition.  Books should always be covered and
free of writing and logos.  Students will be billed for lost books, damaged books, damage to the property of
others, or to school property.  Lost books must be paid for, before replacements are given.  Re- registration is
conditional on the return of all textbooks.
  All sweatshirts, sweaters, jackets, coats, lunch boxes, and other personal property must be marked with
the owner's name and grade.
 

 

CELL PHONE POLICY

Cell phones are not allowed in classrooms.  If for individual safety reasons a student requires a cell phone,
it must be turned OFF and remain in the student's backpack.  Cell phones may not be used by students on
campus.  Students may only use the office or School Care phones on campus. Cell phones used on campus
will be confiscated and returned only to the parent/guardian.  A second violation may result in holding the
cell phone until the end of the term.  Any student found using a cell phone will receive disciplinary action.  St. Luke
Catholic School is not responsible for any lost, damaged, or stolen cell phone on school property.

 

DROP OFF AND DISMISSAL PROCEDURES

Please follow the directions of the school safety patrol team at all times.  Drive with patience and refrain from
talking on cell phones during the drive through process; we need your full attention at this time!

Arrival in the morning:  Speed limit is 5 mph.  Enter the church parking lot from Broadway or Cloverly.  Please
follow the flow of traffic.  Carefully proceed through the line following the directions of the Safety Patrol on duty. 
In order to keep a good traffic flow for all drivers in the car line, you may pull your car up near the field to "situate"
your student(s) backpacks or to fasten your student(s) into a child safety seat.  Absolutely NO students, parents, or
safety patrol members are to walk behind or around the cars in the line.  If you need to drop off items to the
School Office in the morning please proceed to the drive through, drop off your student(s), park in church lot, and
enter the school through the front doors.

NO STUDENT OR SAFETY PATROL DROP OFFS IN THE PAC PARKING LOT.

 

Dismissal in the afternoon:  Cars again enter the church parking lot from Broadway or Cloverly using extremely
slow speed (5 mph) and watching for moving children and adults.  Students are waiting in the dismissal area and
will proceed to enter the cars on the right only.  Students are not permitted to walk around cars in the safety lane.
You do not need to look for your child as you are driving through the line--that is why the safety team is on duty. 

Drivers are always to be moving forward, no backing up in the line.  Please have patience and always be alert for
directions from the safety patrol team.  EXTREME CAUTION IS DEMANDED OF ALL DRIVERS for the safety of
all.  Speed limit is 5 mph.  CHILDREN ARE NOT TO BE PICKED UP AT ANY OTHER LOCATION.  PLEASE DO
NOT USE YOUR CELL PHONE WHILE IN THE CAR LINE.  THIS IS A SAFETY HAZARD TO YOU AND OUR
STUDENTS.
 

Walkers

Students may only be released to walk home at school dismissal time if a written release signed by parent(s) has
been sent to the school office in advance.  All written authorizations must be renewed yearly.  It is the
responsibility of the parents to discuss all necessary safety issues with the student(s).  Student walkers will exit the
gate through the PAC parking lot after the dismissal bell rings.
 No student may remain on campus without adult supervision for any event after dismissal.  Students not
supervised, will be signed into School Care and charges will incur.

 

ELECTRONIC DEVICES

No electronic games are allowed on school grounds or school field trips.  Electronic devices that are used for
reading may be utilized, but the school is not responsible for them.

EMERGENCY PREPAREDNESS
Emergency Cards are kept in the office, the earthquake cage, and in School Care.  It is imperative that the office
have several numbers of contacts in the event of an emergency.  Please notify the office IMMEDIATELY if you or
one of the people listed on your child's emergency card have a change of home address, phone number, and/or
work location.  It is most important that these records be kept up to date.  In your absence, your child/ren may be
released only to those names listed on the emergency card.  Please list persons other than yourself/spouse on
reverse side of the card.
 

Earthquake Disaster Plan

The school conducts regular earthquake disaster drills. The students assemble on the field in designated areas
under adult supervision.  According to state law the students will be released only to a parent or to another
person designated by the parents on the Emergency Cards. 

Briefly, instructions for the parents are:
     1.  DO NOT phone the school.  Lines will be needed for emergency use.
     2.  Tune in to your radio
     3.  Report to release area to sign out student/s
     4.  Pick child/ren up
     5.  Volunteer assistance, if you are able
     6.  Be calm
 

EXTRA-CURRICULAR ACTIVITIES

Academic Decathlon•
A Cappella•
CYO Sports – see academic eligibility•
Graphic Design•
Math Club•
Robotics•
Safety Patrol•
Speech and Debate•
Spirit Squad•
Student Council•
Theater•

 
Academic Eligibility

Students with satisfactory grades are eligible.  This would be determined by the teacher and principal.  Any
teacher may remove a student from extracurricular participation at any time during the trimester based on lack of
effort, poor test performance, lack of homework, persistent tardiness to class, or failure to demonstrate
appropriate progress on long-term projects or assignments.  A student so removed will be    re-eligible within a
reasonable amount of time identified by the teacher, depending on student performance improvement.  At the
discretion of the administration, a student may be removed temporarily or permanently from participating, based
on conduct violations as identified in this handbook.

 

FACULTY  MEETINGS
School will be dismissed at 2:00 p.m. on Mondays for faculty/staff meetings.
 

FIELD TRIPS

Educational field trips are a regular part of the instructional program.  They should not be viewed as "free days" on
which students may be absent from school.  A written permission from a parent is necessary before a student
can participate in a field trip.  Classes are permitted to have at least one educational field trip each year.
Telephone calls or hand written notes will not be accepted in lieu of proper forms. Students who fail to submit the
proper form will not be allowed to participate in the field trip.
 

FREE DRESS

Free dress days are awarded by the administration during certain school or school related activities.  This is a
privilege given to those who observe the uniform regulations.  Any student who violates the uniform policy may
have their free dress privileges revoked.   Students are expected to wear proper clothing; i.e. dress that reflects
modesty, cleanliness, and good taste. 

As such, the following will be acceptable:

Jeans, as well as jean shorts, may be worn as long as they are not excessively tight, and are clean, and
have NO holes. Jeans must fit. BAGGY PANTS are not allowed.

1.

Walking shorts, may be worn as long as they are modest, not tight, and are not too short, aiming more
towards the knee.

2.

Closed toe shoes MUST be worn WITH socks or stockings, but tennis shoes are preferred for safety
reasons. Open-toed shoes or sandals are not allowed.

3.

Skirts that are appropriate in length aiming towards knee (approximately 3 inches above knees when
kneeling is the limit.)

4.

ONLY stud earrings may be worn, one in each earlobe (girls only)5.
The following may NOT be worn:6.

make-up of any kinda.
tank tops, halter tops, cropped tops, midriffs or spaghetti strapsb.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.

 
R

RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.

 

S

 
SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
 

 
T

 
TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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All hard bound books and some soft cover books are the property of the school and must be cared for
respectfully and returned at the end of the school year in good condition.  Books should always be covered and
free of writing and logos.  Students will be billed for lost books, damaged books, damage to the property of
others, or to school property.  Lost books must be paid for, before replacements are given.  Re- registration is
conditional on the return of all textbooks.
  All sweatshirts, sweaters, jackets, coats, lunch boxes, and other personal property must be marked with
the owner's name and grade.
 

 

CELL PHONE POLICY

Cell phones are not allowed in classrooms.  If for individual safety reasons a student requires a cell phone,
it must be turned OFF and remain in the student's backpack.  Cell phones may not be used by students on
campus.  Students may only use the office or School Care phones on campus. Cell phones used on campus
will be confiscated and returned only to the parent/guardian.  A second violation may result in holding the
cell phone until the end of the term.  Any student found using a cell phone will receive disciplinary action.  St. Luke
Catholic School is not responsible for any lost, damaged, or stolen cell phone on school property.

 

DROP OFF AND DISMISSAL PROCEDURES

Please follow the directions of the school safety patrol team at all times.  Drive with patience and refrain from
talking on cell phones during the drive through process; we need your full attention at this time!

Arrival in the morning:  Speed limit is 5 mph.  Enter the church parking lot from Broadway or Cloverly.  Please
follow the flow of traffic.  Carefully proceed through the line following the directions of the Safety Patrol on duty. 
In order to keep a good traffic flow for all drivers in the car line, you may pull your car up near the field to "situate"
your student(s) backpacks or to fasten your student(s) into a child safety seat.  Absolutely NO students, parents, or
safety patrol members are to walk behind or around the cars in the line.  If you need to drop off items to the
School Office in the morning please proceed to the drive through, drop off your student(s), park in church lot, and
enter the school through the front doors.

NO STUDENT OR SAFETY PATROL DROP OFFS IN THE PAC PARKING LOT.

 

Dismissal in the afternoon:  Cars again enter the church parking lot from Broadway or Cloverly using extremely
slow speed (5 mph) and watching for moving children and adults.  Students are waiting in the dismissal area and
will proceed to enter the cars on the right only.  Students are not permitted to walk around cars in the safety lane.
You do not need to look for your child as you are driving through the line--that is why the safety team is on duty. 

Drivers are always to be moving forward, no backing up in the line.  Please have patience and always be alert for
directions from the safety patrol team.  EXTREME CAUTION IS DEMANDED OF ALL DRIVERS for the safety of
all.  Speed limit is 5 mph.  CHILDREN ARE NOT TO BE PICKED UP AT ANY OTHER LOCATION.  PLEASE DO
NOT USE YOUR CELL PHONE WHILE IN THE CAR LINE.  THIS IS A SAFETY HAZARD TO YOU AND OUR
STUDENTS.
 

Walkers

Students may only be released to walk home at school dismissal time if a written release signed by parent(s) has
been sent to the school office in advance.  All written authorizations must be renewed yearly.  It is the
responsibility of the parents to discuss all necessary safety issues with the student(s).  Student walkers will exit the
gate through the PAC parking lot after the dismissal bell rings.
 No student may remain on campus without adult supervision for any event after dismissal.  Students not
supervised, will be signed into School Care and charges will incur.

 

ELECTRONIC DEVICES

No electronic games are allowed on school grounds or school field trips.  Electronic devices that are used for
reading may be utilized, but the school is not responsible for them.

EMERGENCY PREPAREDNESS
Emergency Cards are kept in the office, the earthquake cage, and in School Care.  It is imperative that the office
have several numbers of contacts in the event of an emergency.  Please notify the office IMMEDIATELY if you or
one of the people listed on your child's emergency card have a change of home address, phone number, and/or
work location.  It is most important that these records be kept up to date.  In your absence, your child/ren may be
released only to those names listed on the emergency card.  Please list persons other than yourself/spouse on
reverse side of the card.
 

Earthquake Disaster Plan

The school conducts regular earthquake disaster drills. The students assemble on the field in designated areas
under adult supervision.  According to state law the students will be released only to a parent or to another
person designated by the parents on the Emergency Cards. 

Briefly, instructions for the parents are:
     1.  DO NOT phone the school.  Lines will be needed for emergency use.
     2.  Tune in to your radio
     3.  Report to release area to sign out student/s
     4.  Pick child/ren up
     5.  Volunteer assistance, if you are able
     6.  Be calm
 

EXTRA-CURRICULAR ACTIVITIES

Academic Decathlon•
A Cappella•
CYO Sports – see academic eligibility•
Graphic Design•
Math Club•
Robotics•
Safety Patrol•
Speech and Debate•
Spirit Squad•
Student Council•
Theater•

 
Academic Eligibility

Students with satisfactory grades are eligible.  This would be determined by the teacher and principal.  Any
teacher may remove a student from extracurricular participation at any time during the trimester based on lack of
effort, poor test performance, lack of homework, persistent tardiness to class, or failure to demonstrate
appropriate progress on long-term projects or assignments.  A student so removed will be    re-eligible within a
reasonable amount of time identified by the teacher, depending on student performance improvement.  At the
discretion of the administration, a student may be removed temporarily or permanently from participating, based
on conduct violations as identified in this handbook.

 

FACULTY  MEETINGS
School will be dismissed at 2:00 p.m. on Mondays for faculty/staff meetings.
 

FIELD TRIPS

Educational field trips are a regular part of the instructional program.  They should not be viewed as "free days" on
which students may be absent from school.  A written permission from a parent is necessary before a student
can participate in a field trip.  Classes are permitted to have at least one educational field trip each year.
Telephone calls or hand written notes will not be accepted in lieu of proper forms. Students who fail to submit the
proper form will not be allowed to participate in the field trip.
 

FREE DRESS

Free dress days are awarded by the administration during certain school or school related activities.  This is a
privilege given to those who observe the uniform regulations.  Any student who violates the uniform policy may
have their free dress privileges revoked.   Students are expected to wear proper clothing; i.e. dress that reflects
modesty, cleanliness, and good taste. 

As such, the following will be acceptable:

Jeans, as well as jean shorts, may be worn as long as they are not excessively tight, and are clean, and
have NO holes. Jeans must fit. BAGGY PANTS are not allowed.

1.

Walking shorts, may be worn as long as they are modest, not tight, and are not too short, aiming more
towards the knee.

2.

Closed toe shoes MUST be worn WITH socks or stockings, but tennis shoes are preferred for safety
reasons. Open-toed shoes or sandals are not allowed.

3.

Skirts that are appropriate in length aiming towards knee (approximately 3 inches above knees when
kneeling is the limit.)

4.

ONLY stud earrings may be worn, one in each earlobe (girls only)5.
The following may NOT be worn:6.

make-up of any kinda.
tank tops, halter tops, cropped tops, midriffs or spaghetti strapsb.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.
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RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.
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SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.
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Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.
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Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 
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Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.





Walkers

Students may only be released to walk home at school dismissal time if a written release signed by parent(s) has
been sent to the school office in advance.  All written authorizations must be renewed yearly.  It is the
responsibility of the parents to discuss all necessary safety issues with the student(s).  Student walkers will exit the
gate through the PAC parking lot after the dismissal bell rings.
 No student may remain on campus without adult supervision for any event after dismissal.  Students not
supervised, will be signed into School Care and charges will incur.

 

ELECTRONIC DEVICES

No electronic games are allowed on school grounds or school field trips.  Electronic devices that are used for
reading may be utilized, but the school is not responsible for them.

EMERGENCY PREPAREDNESS
Emergency Cards are kept in the office, the earthquake cage, and in School Care.  It is imperative that the office
have several numbers of contacts in the event of an emergency.  Please notify the office IMMEDIATELY if you or
one of the people listed on your child's emergency card have a change of home address, phone number, and/or
work location.  It is most important that these records be kept up to date.  In your absence, your child/ren may be
released only to those names listed on the emergency card.  Please list persons other than yourself/spouse on
reverse side of the card.
 

Earthquake Disaster Plan

The school conducts regular earthquake disaster drills. The students assemble on the field in designated areas
under adult supervision.  According to state law the students will be released only to a parent or to another
person designated by the parents on the Emergency Cards. 

Briefly, instructions for the parents are:
     1.  DO NOT phone the school.  Lines will be needed for emergency use.
     2.  Tune in to your radio
     3.  Report to release area to sign out student/s
     4.  Pick child/ren up
     5.  Volunteer assistance, if you are able
     6.  Be calm
 

EXTRA-CURRICULAR ACTIVITIES

Academic Decathlon•
A Cappella•
CYO Sports – see academic eligibility•
Graphic Design•
Math Club•
Robotics•
Safety Patrol•
Speech and Debate•
Spirit Squad•
Student Council•
Theater•

 
Academic Eligibility

Students with satisfactory grades are eligible.  This would be determined by the teacher and principal.  Any
teacher may remove a student from extracurricular participation at any time during the trimester based on lack of
effort, poor test performance, lack of homework, persistent tardiness to class, or failure to demonstrate
appropriate progress on long-term projects or assignments.  A student so removed will be    re-eligible within a
reasonable amount of time identified by the teacher, depending on student performance improvement.  At the
discretion of the administration, a student may be removed temporarily or permanently from participating, based
on conduct violations as identified in this handbook.

 

FACULTY  MEETINGS
School will be dismissed at 2:00 p.m. on Mondays for faculty/staff meetings.
 

FIELD TRIPS

Educational field trips are a regular part of the instructional program.  They should not be viewed as "free days" on
which students may be absent from school.  A written permission from a parent is necessary before a student
can participate in a field trip.  Classes are permitted to have at least one educational field trip each year.
Telephone calls or hand written notes will not be accepted in lieu of proper forms. Students who fail to submit the
proper form will not be allowed to participate in the field trip.
 

FREE DRESS

Free dress days are awarded by the administration during certain school or school related activities.  This is a
privilege given to those who observe the uniform regulations.  Any student who violates the uniform policy may
have their free dress privileges revoked.   Students are expected to wear proper clothing; i.e. dress that reflects
modesty, cleanliness, and good taste. 

As such, the following will be acceptable:

Jeans, as well as jean shorts, may be worn as long as they are not excessively tight, and are clean, and
have NO holes. Jeans must fit. BAGGY PANTS are not allowed.

1.

Walking shorts, may be worn as long as they are modest, not tight, and are not too short, aiming more
towards the knee.

2.

Closed toe shoes MUST be worn WITH socks or stockings, but tennis shoes are preferred for safety
reasons. Open-toed shoes or sandals are not allowed.

3.

Skirts that are appropriate in length aiming towards knee (approximately 3 inches above knees when
kneeling is the limit.)

4.

ONLY stud earrings may be worn, one in each earlobe (girls only)5.
The following may NOT be worn:6.

make-up of any kinda.
tank tops, halter tops, cropped tops, midriffs or spaghetti strapsb.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.

 
R

RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.

 

S

 
SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
 

 
T

 
TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable

 
U

 

UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.

 
V

 
VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.





•
•
•
•
•
•
•
Speech and Debate•
Spirit Squad•
Student Council•
Theater•

 
Academic Eligibility

Students with satisfactory grades are eligible.  This would be determined by the teacher and principal.  Any
teacher may remove a student from extracurricular participation at any time during the trimester based on lack of
effort, poor test performance, lack of homework, persistent tardiness to class, or failure to demonstrate
appropriate progress on long-term projects or assignments.  A student so removed will be    re-eligible within a
reasonable amount of time identified by the teacher, depending on student performance improvement.  At the
discretion of the administration, a student may be removed temporarily or permanently from participating, based
on conduct violations as identified in this handbook.

 

FACULTY  MEETINGS
School will be dismissed at 2:00 p.m. on Mondays for faculty/staff meetings.
 

FIELD TRIPS

Educational field trips are a regular part of the instructional program.  They should not be viewed as "free days" on
which students may be absent from school.  A written permission from a parent is necessary before a student
can participate in a field trip.  Classes are permitted to have at least one educational field trip each year.
Telephone calls or hand written notes will not be accepted in lieu of proper forms. Students who fail to submit the
proper form will not be allowed to participate in the field trip.
 

FREE DRESS

Free dress days are awarded by the administration during certain school or school related activities.  This is a
privilege given to those who observe the uniform regulations.  Any student who violates the uniform policy may
have their free dress privileges revoked.   Students are expected to wear proper clothing; i.e. dress that reflects
modesty, cleanliness, and good taste. 

As such, the following will be acceptable:

Jeans, as well as jean shorts, may be worn as long as they are not excessively tight, and are clean, and
have NO holes. Jeans must fit. BAGGY PANTS are not allowed.

1.

Walking shorts, may be worn as long as they are modest, not tight, and are not too short, aiming more
towards the knee.

2.

Closed toe shoes MUST be worn WITH socks or stockings, but tennis shoes are preferred for safety
reasons. Open-toed shoes or sandals are not allowed.

3.

Skirts that are appropriate in length aiming towards knee (approximately 3 inches above knees when
kneeling is the limit.)

4.

ONLY stud earrings may be worn, one in each earlobe (girls only)5.
The following may NOT be worn:6.

make-up of any kinda.
tank tops, halter tops, cropped tops, midriffs or spaghetti strapsb.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.
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RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.
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SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.
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Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.
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Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 
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Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.
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Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.
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Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check
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School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.





•
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1.

2.

3.

4.

5.
6.

a.
b.
clothing that exposes student undergarmentsc.
revealing necklinesd.
bicycle shorts or other tight, elasticized shorts or pantse.
mini-skirts or clinging clothesf.
inappropriate language advertising, or pictures on t-shirtsg.
see-through clothes of any kindh.
gang apparel or accessoriesi.
headwear- unless specifically stated (i.e. Funny Hat Day)j.
sunglassesk.

 
St. Luke Catholic School reserves the right at all times to determine whether or not a student is appropriately
dressed and groomed.  The school faculty reserves the right to request any student to change attire to regulate
against certain fashions, and to confiscate any objectionable items when they deem it necessary.

Parents are asked to monitor their children's clothing according to the above policy and the dictates of good
taste.  Students are expected to respect the decisions of parents and teachers. Teachers and administration will
determine if the students are appropriately dressed according to school policy.  The principal reserves the right to
make the final decision should a question(s) arise.

Consequence for Inappropriate Free Dress

Inappropriate dress will result in a phone call to parents to bring a change of clothes.  If a student breaks the dress
code by disregarding any section of the above policy, the school may forfeit any future casual dress days for that
student.

 

HEALTH
 

Immunization Regulations

All directives regarding immunization, issued annually by the State of California shall be implemented. All children
entering Kindergarten in the fall must have received the current immunizations to fulfill California State
requirements.  Any student entering a California school for the first time will be required to take a Mantoux TB
skin test. Each child must have a health card on file with required information. Students entering grades 7th-12th

must show proof of a TDap booster after age 10. Children who do not have all information on record may not
attend school until all information is complete.
 

Screenings

As needed, head lice checks will be implemented. Vision, speech, hearing, and scoliosis screenings are done for
various grades during the school year.
 

Illness or Injury

Children who are ill or injured stay in the office.  Parents will be called to pick-up the student. There is no nurse on
duty or facilities to keep an ill child at school. In the event of an injury, an accident report will be completed and a
copy will be available for the parent. Please do not bring child/ren to school who have observable signs of illness
within 24 hours such as fever, chills, vomiting, or severe allergies.

 

INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.

 
R

RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.

 

S

 
SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.
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Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.
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Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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INSURANCE
An accident insurance program is provided for all students.  It supplements medical expenses incurred due to an
accidental bodily injury sustained by your child while attending school or while participating in a school-
sponsored activity.  When a student has been injured, an insurance claim form should be requested from the
school office. Parents should report school related accidents or injuries to the office immediately and file an
accident report with the school office the same day if possible. This is a secondary insurance only.

 

KINDERGARTEN/TRANSITIONAL KINDERGARTEN

Kindergarten/TK promotion is during the first week of June; please refer to the calendar for exact date.  A
Kindergarten/TK Handbook is distributed in addition to this handbook to assist parents at Back-to-School Night.

 

LIBRARY

All students have access to the school library, which is open during school hours.  Students are expected to
conform to rules regarding check-out and return of books and reference materials.  Students are held accountable
for lost, damaged, or overdue books.  Library privileges may be withdrawn until restitution is made.

 

LOST AND FOUND
 
Please check regularly for lost items with the front office.  Unclaimed items will be given away.  Please see that
your child's uniforms, lunch pail, etc. are marked with his/her name and grade.  If a name is hand-printed, please
reprint it periodically during the school year. 
 

LUNCH 
 
Students should bring their own sack lunch to school daily.  It teaches the students responsibility and gives them a
job.  Parents Guardians may not deliver fast food for lunch.  Glass containers are not allowed on campus.  School
personnel may not heat up lunches for students.  Lunches should be nutritionally balanced, minimizing high sugar
and caffeine content.  Please send lunches with your child in the morning.  In case of an extreme emergency,
if you must drop off a lunch, please leave it on the lunch cart outside the school office.  If you must drop off
a lunch, it must be clearly marked with name and grade so that the lunch personnel can distribute to the right
student.  If students forget their lunches at home they should look for it at the lunch cart. Emergency
lunches will not be provided.

 

MEDICATION
 
The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.

 
R

RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.

 

S

 
SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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The school shall not furnish medication.  School personnel shall administer medication with a doctor's note only.
 

Procedure And Regulations For Medication At School

·         A release (Medication Authorization and Permission Form) stating the nature of the medication, signed and
dated by the doctor and also signed by the parent, must be provided. 
·         Medication administered at school must be in the original container and labeled.  It shall be in the
appropriate container, and kept in the school office.
·         The student shall come to the office for medication.
·         A student's medication shall be self-administered.
·         Students must check in any medication to be administered at school with the front office.  (An exception for
an inhaler requires a special release from the doctor and parent/guardian.)
·         The medication regulations apply to both prescription and non-prescription medication.

 
NO EXCEPTIONS TO PROCEDURE FOR MEDICATION AT SCHOOL

 
No exceptions will be made to the procedure for medication.  If parents/guardians do not provide the completed
medication form with the prescribed medication, they will have to come to school and personally administer the
medication.
 

PARENT – TEACHER ORGANIZATION

All parents of St. Luke Catholic School students are automatically members of the PTO.  Membership dues are
included in the annual registration fee. The PTO promotes school and community involvement by sponsoring
community building activities and fundraising activities to support and enrich the school program.  PTO provides
the means to become more directly involved in your child's education.  All parents and teachers are encouraged to
participate in meetings and special events throughout the year.  Dates of meetings and events are published in
the weekly newsletter.
 

PTO Meeting Attendance

Attendance is strongly encouraged for three General Parent PTO meetings. Each family in attendance will earn one
VIP credit.
 

Fundraisers

Various fundraisers are sponsored by the PTO throughout the year.  These events are not mandatory, but they do
help raise funds and school spirit.  The school calendar and newsletter gives further information.

Lions' Club Raffle
Each family is required to support The Lions' Club Raffle by selling or purchasing 30 tickets at $10 each.  Parents
will be billed for unsold tickets.  The raffle will take place at the first General Parent Meeting in September.

VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.

 
R

RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.

 

S

 
SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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VIP (Voluntary Involvement Program) Credit
Program
The purpose of the parent VIP credit program is to gain the assistance of the parent volunteers in providing the
best religious and academic environment at the lowest possible cost.  Each family has aMINIMUM VIP credit
hour responsibility, per VIP credit period.

 

 

DEFINITION OF A VIP CREDIT PERIOD:

 
            1st VIP credit period:   May 1 through October 31

            2nd VIP credit period:   November 1 through April 30

 

 

 

CREDIT REQUIREMENTS:

 
Each family has a requirement to complete a minimum of 12 VIP credits the first period and 18 hours the second
period with a mandatory six (6) credits, up to a maximum of ten (10), being worked at the Parish Fiesta in April. 
Unfulfilled Fiesta hours will be billed at $50.00 for each hour not worked. 

Exceptions to the VIP credit requirements are as follows:

*  Single parent families will have a minimum requirement of eight (8) credits the first period and twelve (12)
credits the second credit period with four (4) credits  mandatory at the Fiesta, maximum of eight (8) hours. 
Unfulfilled Fiesta credits will be billed at $50.00 for each hour not worked.

*   New families enrolled in St. Luke Catholic School will have a minimum requirement of eight (8) credits for the
first period only.  Single parent families will have a requirement of six (6) credits. They will be required to complete
the regular minimum of 22/14 hours the second VIP credit period including the 6/4 credits for the Parish Fiesta in
April.

* Parents on the Fiesta Committee will have their VIP credits waived for the year.
* Fiesta booth captains will have their VIP credits waived for the second period.

Additional information can be found in the PTO Handbook.
 

PARISH PARTICIPATION

St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.

 
R

RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.

 

S

 
SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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St. Luke the Evangelist Catholic Church supports our school in many ways: spiritual leadership, resources, buildings
and grounds assistance, assistance with utilities, and more.  As a registered parishioner, it is expected that as a
family you attend Sunday liturgy, participate in parish ministries, and contribute regularly through the contribution
envelopes.  To qualify for in-parish tuition, you must contribute at least $360 annually to the parish.  Status
as a parishioner is evaluated twice a year by the pastor.  Families, who do not demonstrate the criteria above, will
be billed as non-parishioners.
 

PHONE USE

In an effort to encourage responsibility, students are allowed to use the office phone for emergency situations
only and must limit their conversation to a minimum. They may not call for forgotten items. Please encourage
your child to double check that she/he has all necessary items before arrival at school. Students may not receive
phone calls during school hours; either through the school office phone or personal cell phone (see cell phone
policy in section "C").  Messages will be taken in an emergency, and only from the parent/guardian or anyone else
listed on the emergency information record.
 

PRIVACY

Administration, teachers, and school personnel will respect the verbal and written confidences of students and
parents, except where health or safety of the student or others is involved.
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RELIGION
St. Luke School is a Catholic School.  The following are included in our Religion program:
·          Daily instruction of Catholic teachings
·          Daily prayer
·          Weekly attendance at Mass
·          Seasonal prayer services
·          Christian service program
·          Participation in parish liturgies
·          Sacramental program
Parents are instrumental in faith development and are expected to participate in Sunday liturgy with their
children, as well as promote prayer and Christian behavior.
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SACRAMENTAL PREPARATION

Students in second grade participate in sacramental preparation for First Reconciliation and
First Communion.  A fee is due prior to participation in the program.  Students who are in third through eighth
grade who have not received these sacraments should contact the Pastoral Office at 626-291-5900 for
sacramental preparation. 
 

 

 

SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
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TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable

 
U

 

UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.

 
V

 
VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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SAFETY PATROL

All Sixth, Seventh, and Eighth grade students provide service to the school community by their participation in the
Safety Patrol Team.  The Safety Patrol assists students and directs cars in the drop-off and pick-up of students
before and after school. The program is monitored by a faculty/staff member. Please give these students your
attention and respect for the safety of all students.

 
SCHEDULE

School yard supervision begins at 7:35 a.m. and ends at 7:55 a.m. when the first bell rings and students are
escorted to the classroom. School Care is open at 7:00 a.m. for students who arrive between 7:00 a.m. and 7:35
a.m.  For safety, students may not be dropped off before 7:00 a.m. as there is no supervision. 

 

Daily Schedule
Warning Bell                           7:55 a.m.
Class begins                           8:00 a.m.  
Recess                                    10:15-10:30 a.m.   
Lunch                                     12:00-12:40 p.m.  
Dismissal                                 2:00 p.m. (Monday)
Dismissal                                 3:00 p.m. (Tuesday-Friday)
                                       
Minimum Days

Minimum school days are scheduled occasionally throughout the year.  On these days, school is dismissed at
12:30 p.m.  There will not be a lunch period on minimum days for Grades TK-8. 
 

SCHOOL PICTURES

Each year in the fall, a professional photographer takes individual pictures of the children.  Students wear school
uniforms on this picture day.  Parents have the opportunity to purchase the pictures, but there is no obligation to
do so.  For the spring picture, students may have free dress.
 

SCHOOL SUPPLIES

It is essential that each student have the supplies necessary to complete his/her work adequately. Students are
responsible for replenishing supplies as needed throughout the year. 

 
SERVICE HOURS

Service hours are required for 6th, 7th, and 8th graders, however, all grades may do service at various times
throughout the school year.  The Purpose of the service hour requirement is to teach students to give back to the
school, community, and world as a whole.  The requirement is meant to provide services without receiving
monetary compensation.  Hpefully students will learn to reach out and help those who are in need.  By teaching
children the importance of living a life of service, they reap the rewards of this lifestyle when they are adults.  THE
SERVICE HOUR REQUIREMENT IS 15 HOURS PER SCHOOL YEAR.
 

There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
 

 
T

 
TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable
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UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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There are many opportunities within our school/parish:
·         Working at Labors of Love
·         Altar Serving
·         Working Safety Patrol
·         Working in Library
·         Volunteering at the Pregnancy Help Center
·         Volunteering at Convalescent Hospitals
·         Volunteering at Animal Hospitals
·         Visiting with a sick or homebound person
·         Helping with Family Catechesis
·         Woking at Fish Frys (Sponsored by the Knights of Columbus)
·         Working any parish sponsored events (Breakfasts, dinners, etc.)
·         Help teachers before/after school
 

SOCIAL INTERACTIONS

The Archdiocese of Los Angeles discourages mixed parties in the upper grades. Parents are asked to cooperate
with this regulation.  Parents are encouraged to verify supervision of any social activity.  The school does
occasionally sponsor supervised school dances. During the school day and at after school activities, students are
not to engage in public displays of affection beyond normal friendships.
 

STUDENT COUNCIL

Student Council elections will be held at the beginning of each school year.  The purpose of the council is to train
students in leadership, to encourage a high standard of scholarship, to promote school spirit, to demonstrate the
practical application of democracy, and to advance the welfare of the school and its members.  In their position as
council members, students are expected to be role models for the student body. Conduct unbecoming to student
leaders may be cause for removal from office.  Members and candidates for Student Council offices must maintain
good behavior and meet the academic qualifications as outlined in Student Council Code of Conduct.  Any
student may be removed from student council due to academic or disciplinary problems, at the principal's
discretion.
 

 
T

 
TRANSITIONAL KINDERGARTEN/KINDERGARTEN

Transitional Kindergarten/Kindergarten students attend full day except for the first day of school (please see the
calendar). A TK/K Handbook is distributed in addition to this handbook to assist parents.
 

TUITION AND FEES:  All Tuition and Fees are NON-REFUNDABLE.  Every contract is for a year, but for your
convenience, the payments are broken up over 10 or 12 months.  International students must pay in full
prior to beginning school.  Families that are over one week deliquent will need to speak with the principal
immediately to remedy the situation in a timely manner.  Accounts delinquent over 30 days will be asked
to pay in full the delinquent amount before the child may return to school.

     SUPPORTING                  NON-SUPPORTING/NON-CATHOLIC                   
International Students                                             $12,000.00
1 Child                                    $4810                          $6250                         
2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable

 
U

 

UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.

 
V

 
VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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1.

2.

3.
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5.
6.

a.
b.
c.
d.
e.
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g.
h.
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2 Children                              $8960                          $12,300                                  
3 Children                              $13,108                       $18,350                                              

Registration Fee                    $300.00 per family paid at time of registration (Non-refundable)
Annual Fee                            $385.00 per student (TK-8) (due May 3) (Non-refundable)                                        
     
PTO Pledge                           $450.00 per year (Non-refundable)
                                                ($150 due Oct. 20/$150 due Jan. 20/ $150 due Mar.20)
Grad Fee                                $275.00 (beginning June 5, 2017)
Sacramental Fee                   $80.00 (beginning June 5, 2017
 

Lions' Club Raffle                 Purchase or sell 30 tickets at $10 each (Non-refundable)
 

Voluntary Involvement         30 per year (12 hours due Oct. 31/ 18 hours due April 30)
Program (VIP):                      20 per year for single parent family (8 hours due Oct. 31t /12 hours due April 30)
6/4 hours at Fiesta in spring, included in 30/20 requirement
 

V.I.P. Periods:                       May 1st to Oct. 31st and Nov. 1st to April 30th

Unfulfilled V.I.P.:                   REG:  $30.00 per hour /Unfulfilled Fiesta Hours=$50.00 per Fiesta hour

Supporting member: Family is a registered member of St. Luke Parish, active in Parish life, including support of
parish activities, ex:  Fiesta, attendance at Mass, uses Sunday envelopes, and contributes a minimum of $380.00
per year
Non-Support:  Family is not meeting contribution requirement, is not attending Mass, and/or supporting parish
activities.
Non-Catholic: Student is not a baptized Catholic
 

Additional fees:

Some additional activities which require fees:

Sports•
Speech and Debate•
Theater•
Library (late, lost or damaged books)•
Spirit Squad•
Dance•
Robotics•

 
These additional fees can be paid by check or cash.  All cash payments must be handed in to the school office,
where a receipt will be prepared.  Checks must be sent to the school office in a sealed envelope.  It should be
labeled with the student's full name, grade, the amount of money enclosed, and the purpose for the money.  If
one check is submitted for multiple fees, payment applications must be delineated on the memo line. 
Returned Check Fee:  $50.00 per check

Graduation Fees
All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable

 
U

 

UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.

 
V

 
VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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All financial obligations for eighth grade families must be paid in full by June 5th (7th Grade Year) to participate in
the various graduation activities. The graduation fee includes gown rental, honor cords, printing of certificates,
supplies for retreat, Class shirt, DVD, keepsake, Diploma and cover, class photo, yearbook, Disneyland trip, flowers
for church for May Crowning and Graduation, printing of booklets for May Crowning and Graduation, and general
graduation expenses.  THIS FEE DOES NOT INCLUDE TEACHER/SCHOOL GIFTS.

All fees and tuition are non-refundable

 
U

 

UNIFORM CODE FOR GIRLS:
REQUIRED GIRLS TOPS:

         Grades K – 4      White Peter Pan blouse (must be tucked in), white over blouse, or grey polo shirt w/logo
(must be tucked in)
         Grades 5 – 8       White over blouse or grey polo shirt w/logo (polo must be tucked in) 

REQUIRED GIRLS UNIFORMS:
         Grades K – 4      Bib top plaid jumper, plaid skort, navy walking shorts or navy long pants (purchased at CKW)
         Grades 5 – 8       Skirt or skort – plaid, navy walking shorts or navy long pants (purchased at CKW)
Jumpers and skirts should be of modest length, no more than 3" above the knee.
Socks – Solid knee-high or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
         Shoes – Solid black or white leather low top athletic shoes, blue & white saddle shoes, or Mary Jane style
shoes.  No Multicolored or "lighted" athletic shoes are allowed.  NO CANVAS, CHARACTER, BOOTS OR BOOT-LIKE
SHOES OR SANDALS MAY BE WORN.
Optional:
         In winter, plain white or navy blue tights may be worn under skirt, skort or jumpers.  No leg warmers are
permitted.
 

 

UNIFORM CODE FOR BOYS:

REQUIRED:

Pants - Navy blue corduroy or twill long pants, navy walking shorts (purchased at CKW)
         Shirt - Blue polo shirt w/logo (short sleeve white T-shirt may be worn underneath – NO COLORED OR LOGO
ON T-SHIRTS).  Polo shirts are to be tucked in at all times. 
Socks – Solid crew length or short socks (covering the ball of the ankle) white or navy blue (no designs).  Socks
must be worn by students at all times.
Shoes - Black solid or white leather low top athletic shoes. No Multicolored or "lighted" athletic shoes are allowed.
NO CANVAS, CHARACTER, LIGHTED OR TWO TONED SHOES ALLOWED - NO BOOTS OR BOOT-LIKE SHOES OR
SANDALS MAY BE WORN. 
         Belts – Black or brown belts with a plain buckle must be worn at all times.
 

OPTIONAL FOR BOYS AND GIRLS:

         Jacket – Navy windbreaker, lined jacket, hooded jacket, fleece jacket or fleece vest purchased at CKW. Child's
name may be embroidered on jacket.  Initials, not full name, are recommended for safety reasons.

         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.

 
V

 
VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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         Sweatshirts - Navy blue with St. Luke Catholic School Logo (purchased at CKW)

         Sweater – Navy cardigan long sleeve, pullover or sleeveless vest (purchased at CKW)

Fiesta T-Shirt/Sweatshirt – May be worn only during the month of Fiesta (April). 

         The school jackets are worn only outside of the classrooms.  The school sweater or navy school sweatshirt
may be worn in the classroom.  St. Luke affiliated shirts, sweatshirts or jackets may be worn at school.  No other
sweaters, sweatshirts, or jackets may be worn at school.
 

P.E. - BOYS AND GIRLS:

1.P.E. uniform shirt and gym shorts purchased at CKW are the only accepted uniform for P.E.
2.White or navy blue long sleeve shirts may be worn under the t-shirt on cold days.
3.Uniform shoes will be worn for P.E.
 

***  NO OVERSIZED OR EXTRA LARGE CLOTHING IS ALLOWED!!! ***
ALL CLOTHING MUST BE REPLACED, IF IN BAD CONDITION.

 
Students may come to school in their PE clothes and remain in them all day.  Correct uniform is considered in the
P.E. grading.  During the winter when it is cold, optional sweatpants and sweatshirts are added to the P.E. clothes. 
They are not to be worn under skirts. 

In very cold weather a white turtleneck shirt may be worn under the uniform shirt. Uniform jacket may be worn
outside of classroom only.

NOT ALLOWED:         Leg Warmers
                                    Any article of clothing that is not uniform
                                    Loose, baggy pants or shorts
                                    Oversized clothing
                                    Make-up
                                    Head coverings – hats, bandanas, scarves, etc.

PLEASE MARK ALL ARTICLES OF CLOTHING WITH YOUR CHILD'S NAME

 
 

Hair

All students:

Must be neat, clean, out of the eyes and may not fall below the eyebrows in the front
Must be the child's natural color, no bleach, color, high-light, frost or tinted hair
Must be neatly combed
No exaggerated styles or fads

Boys:
Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.

 
V

 
VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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Shall be worn in a manner as to be tapered and evenly cut
Length may not go below the top of the shirt collar
Can extend no longer than the middle of the ear on the sides
May not exceed three inches in length at any point
Must be clean-shaven

The principal has final approval of hairstyles and grooming

 
Accessories

NO excessive jewelry – Jewelry limited to 1 simple necklace and 1 simple bracelet may be worn
Expensive jewelry and watches with electronic functions should not be worn
NO colored nail polish or artificial nails – only clear polish is permitted
NO make-up or glitter lotion
NO dangling earrings - one matching stud per lower earlobe for girls only.
We will abide by local Catholic high school guidelines which DO NOT allow for boys to wear earrings.
NO body piercing or tattoos including fake tattoos or henna
NO arm or head sweat bands
No bandanas or head wear
 

Game Jerseys

On game days, students may wear their sport jersey, tucked in at all times, and must wear the proper school
uniform bottoms. Students must abide by the dress code policy when representing St. Luke Catholic School at
functions both on/off campus.

If it is necessary for a student to be out of uniform compliance, a WRITTEN NOTE from parent(s) must be given to
the teacher upon arrival at school and sent to the office.

It is our goal to have a student body that is identifiably St. Luke Catholic School, especially when
representing our school.  Please help us attain this goal by cooperating with the guidelines.
 

School uniforms are available from:                          

CKW School Uniforms
9400 E. Las Tunas Dr.
Temple City, CA 91780
(626) 287-1994 
 
 

USE OF SCHOOL GROUNDS

Students may not be on school property before 7:35 a.m. or 20 minutes after dismissal without adult supervision. 
Supervision is provided by the school between 7:35 a.m. and 20 minutes after dismissal.  Students registered in
after school sports/clubs or School Care are the exception. Use of school property is limited to school and church
sanctioned activities, unless otherwise arranged with the pastor/principal.

 
V

 
VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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VISITORS

Parents are encouraged to visit classrooms while school is in session. Parents are requested to make arrangements
24 hours in advance and must abide by the teachers guidelines.  ALL visitors are required to sign in at the
school office upon entering the campus and obtain a visitor's badge.

         

In addition to the policies in this handbook, St. Luke Catholic School follows all State and Archdiocesan
regulations as detailed in the Administrative Handbook for Elementary Schools.
 

Right to Amend
 

The principal is the final recourse and reserves the right for final appeal in all handbook policies and can waive any
regulations for just cause.   The principal reserves the right to amend this handbook during the school year. 
Parents will be notified if changes are made.   

Waiver of Policies
 

The principal, in consultation with the pastor, holds final recourse in all disciplinary matters and can, for just cause,
at his/her discretion waive any disciplinary regulation.

 



Topic-2-16-5

Parent or Parent-Teacher Organizations

COMMUNICATION

Back to School Nights
These nights, are classroom presentations that allow the teachers to introduce their curriculum and classroom
procedures.  These meetings are the initial point of communication between teachers and parents.  Attendance is
required to have a full understanding of the curriculum and to gain insight on your child's academic year. 
 

Family Communication

The weekly family newsletter is a critical tool of communication.  Please make sure to read it weekly to be aware of
all events/news at the school.  The newsletter will be sent via email.  Information to be published must be emailed
to the office at principal@stluketemplecity.org by the Friday of the previous week you want it published. The
principal reviews and approves each announcement.  Those without access to the internet will receive a hard copy
upon request.  Additional information is sent electronically throughout the year.  If an email is not available, some
of this information may be missed.  If you do not receive a weekly email or change your email, it is imperative that
you contact the office.  We will try to go green as much as possible during the school year.
 

Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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Conferences

Annual parent/teacher conferences are scheduled in November.  This is an important one-on-one meeting to
update and discuss student academic achievement in which all parents are expected to participate.  Students in
Grade 5-8 are required to attend conferences with their parents.  Additional conferences may be requested at
any time by parents, teachers, or administration. Parents will be assigned a conference time, but may re-schedule,
if needed.
 

School Office

The school office is open during the school year from 7:45 a.m. until 3:30 p.m.  Messages for faculty and staff may
be left through e-mail or at the front office.  Under normal circumstances, school personnel will respond to
messages within 24 – 48 business hours.  Individual teachers will share the best mode of communication for
them at Back to School Night.  The principal has an "open door" policy to parents and students.  When available,
the principal will meet with a parent or student upon request.  For important or personal situations, please make
an appointment to ensure time and focus.
 

Teacher Appointments

Parents are encouraged to consult with a teacher whenever any questions, difficulties, or misunderstandings occur.
 Prompt communication between home and school is essential to addressing concerns before they become
problems.  Please contact the teacher through the school office or teacher's e-mail.  Please do not attempt to
conference at dismissal or on the schoolyard, as the teacher is responsible for students at that time and cannot
give you their full attention.



Topic-4-04-1

Absence

ATTENDANCE POLICY
Regular school attendance is important because academic skills are presented in sequence.  Excessive
absence creates gaps which can be difficult to overcome.

 

Pupil absence must be reported to the school office (626) 291-5959 between 7:30 and 9:00 a.m. On returning to
school, a written excuse signed by the parent/guardian is required, even though the office was notified.  Failure
to send the appropriate note will necessitate a phone call to the parent/guardian and the child/ren may be asked
to remain in the office during this time.

Students are tardy if they are not in their classroom by 8:00 a.m.  A warning bell will ring at
7:55 a.m. Students arriving after 8:00 a.m. must report to the school office for an admission slip.  Parents are asked
to make every effort to see that their child/ren arrive at school on time as frequent tardiness is detrimental to
learning and disruptive to the class.  Students with unexcused tardies are considered truant.  Disciplinary action
may be taken for excessive tardiness

Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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Medical and dental appointments are to be made outside of school hours, when possible.  Parents are advised to
notify the school in advance if the student has an appointment during school hours.  When leaving the campus for
an appointment, the student must be signed out in the office by the parent or other responsible adult.  After
keeping any medical appointment, the student must check in at the school office before returning to class. 
According to the state of CaliforniaMedical/Dental absences are no longer distinguished from regular
absences as "excused". 

The following demonstrates how tardies and absences will be recorded:
L/         Late arrival (up to 30 minutes tardy)
/L         Left early (left within 30 minutes of dismissal)
A         Whole day absence

A/        Morning absence (tardy more than 30 minutes)
/A        Afternoon absence (signed out more than 30 minutes before dismissal)
Although students who participate in movie projects are educated on the set, they are still considered as absent,
since they are not on campus. 

The administration strongly discourages absence from school due to vacations, as the student's learning is
interrupted.  Anytime students will not be at school, including vacation, the administration and the teacher must
be notified in advance.  Projects due will not be accepted late.  It is the student's responsibility to acquire missed
assignments.  Missing school sends the wrong message to a student regarding the importance of their education
and may severely affect their performance and grade.  Parents/guardians are strongly encouraged to plan
vacations during the regular school vacation periods. 

If the student is involved in an after school activity such as sports, he/she may not leave the campus for any
purpose and return for the activity, unless supervised by a parent or other responsible adult.  We ask your support
in upholding this policy. 



Topic-5-01-1

Religion Curriculum

Curriculum

Highly qualified teachers support this commitment by organizing curriculum in accordance with the approved
standards.  Teachers regularly check students' level of understanding of the benchmarks established for each
grade level.  Lessons, methodology, and assessments are designed to address multiple learning styles.  St. Luke
Catholic School encourages each student to strive for excellence, offering curriculum that is challenging, yet
supportive.  The core curriculum includes Religion, Language, Math, Science, and Social Studies.  In addition, Art,
Computer, Music, Physical Education and Spanish are integrated into the curriculum.  Each curricular area is
studied and evaluated as part of the process for school improvement in accordance with the WCEA/WASC
accreditation.

Religion Curriculum

First and Foremost, we are a Catholic School.  The ADLA Religion Standards are in place and utilized at each grade
level.  We utilize the Spirit of Truth Series by the Sophia Institute from Grades TK-8.

Topic-5-01-3

Homework

ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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ACADEMIC HOMEWORK POLICY
The following are the time guidelines for homework.  Homework may take slightly longer or less time than
indicated.  Homework is assigned to reinforce material already taught, as well as to challenge students and to
foster habits of independent study.
Time allotments are as follows:
   Grades:        K-2..... Recommended not to exceed thirty minutes
                        3-5...... Recommended not to exceed sixty minutes
                        6-8….. Recommended not to exceed two hours
                  
Homework is usually given Monday through Thursday nights.  If a student has long‑range assignments, he/she will
be expected to do school work on the weekend.  A student will benefit if parents help foster systematic study
habits.  If a student regularly insists she/he does not have homework, please contact the teacher.

Please consider the following for your student's homework:
     1.  Adequate study space and lighting
     2.  Proper environment free from distractions, such as TV/ other electronic devices
     3.  A definitive time for daily independent study

Each classroom teacher, K- 4, sets his/her own homework policy.  Please familiarize yourself with the policy for
your child's grade level.  Students who are absent must meet with the teacher to arrange to make up quizzes or
tests.

Grades 5-8 Homework and Test Policy
Responsibility for homework assignments and time management is critical for students.  In order to develop good
study habits and test preparation, students will be encouraged to develop independent skills to successfully
complete homework and study expectations.  Since 5th-8th grade classes are departmentalized, specific homework
expectations will be distributed by the classroom teachers to the students in class and to parents at Back to School
Night.  Please nurture high expectations and independent study.  To support students to work to their potential,
teachers try not to schedule more than two tests per day.

All Grades
Teachers have no obligation to prepare or give make-up work for students who are absent, due to vacation time. 
Vacations during the school calendar are strongly discouraged as both class work and tests will be jeopardized.



Topic-5-02-3

Elementary School Grade Reporting

Report Cards will be distributed each trimester according to the school calendar.  Progress reports will also be sent home

during the interim period.  All students will receive at least one progress report during each trimester.  All reports are

reviewed by the principal, and an acknowledgement of receipt is signed by the parent and returned to school.  It is the

responsibility of the parent to watch for distribution dates on the school calendar.  Parents may request a progress

report at any time. 

Topic-5-02-5

Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check



Topic-6-12-01

School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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Make-Up Work/Absences

Absences of fifteen (15) or more days during a trimester may result in holding the report card/ grades until the work is

made up to the satisfaction of the teacher.  If a student does not complete the assigned work due to absence or other

reasons, the term 'incomplete' may be entered on the report cards.  This will be changed to a letter grade when work is

completed in the time designated by the teacher. 

Topic-5-02-6

Course Deficiency/Failure

Permanent Records
The school keeps a record of accumulated academic records for each student.   This information is kept on file in the

school office and is transferred when a student leaves for another elementary school or enters high school.  Legal

parents/guardians have the right to access the cumulative record.  In the event a parent wishes access to the cumulative

record, please make an appointment with the principal.

 

Promotion/Retention

A student with an "F" average in two major subjects may be retained, given a conditional promotion, or asked to

transfer.   Promotion may be dependent on satisfactory completion of summer remediation.  In certain circumstances, a

student in Grades K through 6 can repeat a grade once.  Parents will be notified by the end of the second trimester if

there is a possibility of retention for their child. 

Chapter-6

CO-CURRICULAR ACTIVITIES AND ATHLETICS

Community Building Activities

Catholic Schools' Week

Throughout the archdiocese, Catholic school education is celebrated during the last week of January.  This week
includes Liturgies, Open House, The Book Fair, and other activities celebrating the long tradition of Catholic
education.

Dine-Outs

Periodically throughout the school year we will have dine-outs.  Not only is this an opportunity to earn a small
percentage of the sales for our school, but it is also a way to come together and enjoy each other's company.

Walk-a-Thon and Mini Olympics
A day of challenging games and enjoyable competition is set aside, usually in the spring. Students are grouped in
School Families.  Teachers serve as "coaches" for each team.  There is a minimum pledge to participate.

Spirit Days
Student Council may plan Spirit Days throughout the school year to celebrate the student community.  These days
include fun activities, as well as, spiritual development.

PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.



Section-6-01

Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check
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School Athletic Handbook [if applicable]

ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.
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PTO

The Parent Teacher Organization plans social and fundraising activities throughout the year.  These activities can
be found on the school calendar and are updated through the school newsletter.
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Before & After School Policies and Programs

DAYCARE PROGRAM
The Before/After School Care Program provides a safe, professionally supervised program for children before/after
school hours.  Students attending St. Luke Catholic School from TK-8th grade are eligible to attend the program. 

The program will operate on most days that school is in session from 7:00 a.m. - 7:55 a.m. and from the time of
dismissal until 6:00 p.m.  Please check the calendar or call for closure dates. Please note School Care will be
closed during Christmas and Easter vacations.

Any student on campus before 7:35 a.m. will be signed into School Care.  Any student not picked up 20 minutes
after dismissal will be signed into School Care, unless they are involved in a supervised school activity.  All
students must be signed out by a parent/guardian.  Staff is not allowed to sign out students.

Enrolled students are expected to follow the same rules as during school hours that are outlined in the discipline
section of this handbook.  School Care reserves the right to refuse any student who does not comply with our
rules, and policies.
 

Fees

·         A registration fee of $45.00 per child is required upon initial use of daycare, regardless of number of days
used.
·         The full time cost for one child is $220.00 per month.
·         The full time cost for two students is $335.00 per month.
·         The full time cost for three students is $435.00 per month.
·         For occasional or part time use, the cost is $4.00 per child per ½ or fraction thereof.
·         Students who are not picked up by the end of carline will be sent directly to School Care.
·         Students on the perimeter of campus will also be sent to School Care for safety reasons.
·         There is a late child pick-up penalty fee of $25.00 per child, for every 15 minute part thereof, after 6:00 p.m.
·         Payments are due by the 1st of the month; a $30.00 late payment fee will be assessed, if payment is received
after this date. Returned Checks:  $50.00 per check
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ATHLETIC PROGRAM
 

Physical Education Program

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.





•
•
•
•
•
•
•
•
•
•
•

1.

2.

3.

4.

5.
6.

a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.

•
•
•
•
•
•
•

In addition to lunch and recess, all students participate in physical education each week.  Students are expected to
actively participate in the physical education program unless a written excuse is provided by a parent.  In the event
of an extended health concern, verification must be in writing from a physician.  Please see Uniform section for
details about P.E. uniforms.
 

Sports Program

St. Luke Catholic School participates in the Catholic Youth Organization (C.Y.O.) CYO is a competitive sports
program involving local Catholic schools.  The sports program is available to grades 5-8.  Track is the exception
which includes training for 3rd and 4th grade students.  Girls compete in volleyball, basketball, softball, football
(co-ed), soccer, and track.  Boys compete in football (co-ed), basketball, volleyball, soccer, and track.

Students will be assessed a fee per sport.  This fee is non-refundable if the student becomes ineligible due to
grades, behavior, or unsportsmanlike conduct.  The fee covers the cost of referees throughout the season, as well
as needed supplies.  Parents are expected to volunteer to support the team and the sports program.
 

Game and Practice Transportation

It is the responsibility of the parent to provide transportation to and from all extra-curricular activities.






